
INTRODUCTION

     This handbook is intended as a reference

guide for the bankruptcy secretary.  It is our hope

that it will serve as a helpful resource tool to

t h e  e x p e r i e n c e d secretary as well as the

novice.  This handbook covers procedures and

filing requirements of the court. 

     Also contained in the handbook is a glossary of

terms used in the b a n k r u p t c y  c o u r t ,

bankruptcy forms, exhibits, a court directory

of  the Wilson and Raleigh offices and a

copy of the Local Bankruptcy Rules for this district.  

COURT DIRECTORY



Judge's Offices

Chief Judge A. Thomas Small
Room 220

300 Fayetteville Street Mall
Century Station

Post Office Drawer 2747
Raleigh, North Carolina  27602-2747

(919) 856-4603

Law Clerk:                                      Secretary to Judge
Nikole Byrd                                     Linda H. Weaver

Judge J. Rich Leonard
1760 Parkwood Boulevard
Post Office Drawer 2807

Wilson, North Carolina  27894-2807
(252) 291-6413

Law Clerks:
Susan E. Hauser
Margaret Westbrook

Clerk's Office

Peggy B. Deans
Clerk of Court



1760 Parkwood Boulevard
Post Office Drawer 2807

Wilson, North Carolina  27894-2807
(252) 237-0248 or 237-0440

(Wilson Division)

Chief Deputy Clerk Wayburn M. Mills

Personnel Specialist Barbara D. Tyson

Administrative Supervisor Barbara T. Langston

Budget Analyst Judy S. Exum

Financial Administrator Betty Jean Price

Operations Supervisor Julie L. Boyette

Systems Manager           Jeffrey S. Elmore

Training Specialist Laura T. Whitehead

Senior Case Analyst Gail M. Walston

Courtroom Deputy Felecia W. Graham

Case Analyst  Teresa B. Artis
                                                                                Beth E. Pittman

Case Administrators (Chapter 7, Lynn Boyd
11, 12 and 13) Carolyn Baker

Lois Ellis
Lisa Keel



Donna King
Gloria Leak
Belinda Witcher
Dana Sebastian
Donna Skinner
Donna Harris
Kathy Webb
Wendy Parker

Systems Administrator           Tracey Penwell

Records Analyst                                             Debra Glover

Automation Support Specialist          Tracey Pearce

Computer Programer Bobby Boone

Records Administrator           Shelia Fields
Lisa Bryant

(Raleigh Division)

Deputy-in-Charge Mona M. Ellis



Administrative Analyst Duane Haddock

Courtroom Deputy Christine Castelloe

Case Analyst Marty Lewis

Case Administrators (Chapter 7,
11, 12 and 13) Tina Roberson

Anne Moell
Allyson McNeill
Kelly O’Neill
Janette Woods

Automation Specialist Yvonne Kingsley

Bankruptcy Administrator's Office

Marjorie K. Lynch
Bankruptcy Administrator
1800 Parkwood Boulevard

Post Office Box 3758
Wilson, North Carolina  27894-3758



(252) 237-6854

Estate Analyst John Rhyne
June Lucas

Administrative Analyst Jan Hicks
Karen Taylor

Budget Analyst Carole Deal

Chapter 7 Estate Administrator Lynn Marraffa

Clerk, Estate Administration Tanya Corbett

CASE ADMINISTRATORS
WILSON OFFICE

Name of Case Administrator Extension No. Cases Ending In



Lynn Boyd 135 00 - 08
Gloria Leak 121 09 - 13
Kathy Webb 120 14 - 18
Lisa Keel 131 19 - 27
Carolyn Baker 164 28 - 36
Belinda Witcher 130 37 - 45
Donna Harris 141 46 - 54
Donna King 136 55 - 63
Wendy Parker 158 64 - 72
Donna Skinner 127 73 - 81
Lois Ellis 137 82 - 90
Dana Sebastian 162 91 - 99

Senior Case Analyst:
Gail Waltston - extension 126

Case Analyst:
Teresa Artis - extension 128
Beth Pittman - extension 133

Calendar Deputy:
Felecia Graham - extension 157

CASE ADMINISTRATORS
RALEIGH OFFICE

Name of Case Administrator Extension Cases Ending in

Kelly O’Neill 140 1 - 2
Anne Moell 103 3 - 4



Allyson McNeill 126 5 - 6
Tina Roberson 102 7 - 8
Janette Woods 100 9 - 0
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GENERAL INFORMATION

- Check case numbers for accuracy, including the district and judge's initials,
i.e., 96-00075-8-ATS.  The correct case number on a document makes for
expeditious handling of the paperwork.  Please note the distinction between
Wilson and Raleigh case numbers.   
   Wilson:  96-00758-8-JRL       Raleigh:  96-00219-5-ATS.

- All pleadings should include the geographical division in the caption of the
case in accordance with Local Rule 9004.1(a).  The six divisions are
Elizabeth City, New Bern, Wilson, Fayetteville, Raleigh and Wilmington and
should be reflected in the heading as follows:

UNITED STATES BANKRUPTCY COURT
EASTERN DISTRICT OF NORTH CAROLINA

NEW BERN DIVISION

- Original petitions and pleadings should no longer be stapled as documents
are now being imaged and staples will jam the equipment

- The address of the creditor involved in a reaffirmation agreement is
necessary so that the notice of effect of reaffirmation may be served on the
creditor signing the reaffirmation agreement.

- If an order has not been entered consolidating two cases, the pleadings
should reflect only one case.  Do not put two or more cases on one document.
An original document with an original signature is required for each case
file.

- If an attorney takes on a debtor in an already existing case, a notice of
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appearance needs to be filed.  If the debtor was represented by another
attorney at the time of filing, that attorney will need to file a motion and
proposed order to withdraw as counsel.

- The response due date shown on the computer is the last day to file a
response.  It does not include the 3 day mailing period.  Orders are sent to the
judge on the 19th day if there is a 15 day response time.  If the response time
expires during a weekend, the matter is sent to the judge on the following
Tuesday.  

- Pleadings submitted to the clerk's office should be assembled as follows:
Motion
Exhibits (if applicable)
Affidavits (if applicable)
Notice of Motion
Certificate of Service (list complete name and address of
party served.  If service is on all creditors, attach a copy of the

                 mailing matrix).

- Proposed orders should be submitted with the motion.  If you anticipate a
response or consent order and prefer not to submit an order, please advise the
clerk's office so that a deficiency letter will not be sent.

- Please do not date orders.  The clerk's office preference is DATED:
_________________ rather than "on the ______ day of April, 1996".  Many
times this information must be changed due to the order being entered in a
different month than the one shown on the order.

- The trustee must sign all proposed consent orders.  The consent order will
not be considered until the trustee has signed it.

- The signature line of proposed orders should read as follows:

______________________________
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UNITED STATES BANKRUPTCY JUDGE

The judge assigned to the case may not always be the judge to hear a matter.
If the judge's name is included on the signature line, it may have to be
changed.

- Orders should be submitted to the clerk's office rather than directly to the
judge.  

- All documents are required to be submitted on 8½ x 11 inch paper.  This
includes all attachments and exhibits.  If attachments and exhibits are on
legal sized paper, recopy them on 8½ x 11 paper before submitting to the
court.

- Make sure that envelopes submitted for returning copies of documents are
large enough to hold the copies and that the correct amount of postage is on
the envelope.  

- The $20.00 amendment fee is required any time a creditor is added, deleted,
or the status of the creditor is changed.

- The trustee should be served with all debtor and creditor address changes.

- Local Rule 3002.1 requires that Chapter 13 and Chapter 12 claims be filed
with the office of the standing trustee.  The clerk's office should not be copied
with the claims.  

- Please submit orders resulting from hearings in a timely manner.  Failure
to submit the order may result in the matter being placed back on the
calendar.

- Checks submitted to the clerk's office should reflect the case name and
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number and what the check is for.  Checks should be on top of the document
submitted so that it can be easily seen.  Please make sure the check has been
signed.

- Any document submitted for filing which is not acceptable for filing will be
lodged.  The attorney is called and advised of the deficiency.  The attorney
has 5 days to correct the deficiency.  If the filing fee is omitted and the
deficiency is not corrected, the document will be returned.  Other documents
are sent to the judge for further instructions.

- Make sure documents are submitted to the correct office for filing.  
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UNITED STATES BANKRUPTCY COURT
              EASTERN DISTRICT OF NORTH CAROLINA

CHAPTER 7 TRUSTEE PANEL

Elizabeth City Division

Counties covered:  Gates, Hertford, Bertie, Camden, Currituck, Pasquotank,
Perquimmans, Chowan, Tyrrell, Washington and Dare

Trustee: 
Joseph N. Callaway

Fayetteville Division

Counties covered:  Cumberland, Sampson and Robeson

Trustees:
Ocie F. Murray
Shawna Staton
Michael Peavey

New Bern Division

Counties covered:  Martin, Pitt, Beaufort, Hyde, Pamlico, Craven, Lenoir,
Jones, Carteret and Onslow

Trustees:
Randy D. Doub
David M. Warren
Anna Osterhout
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Raleigh Division

Counties covered:  Wake, Harnett, Johnston, Franklin, Granville, Vance and
Warren

Trustees:
Holmes P. Harden
Gerald A. Jeutter
Richard D. Sparkman
Gregory B. Crampton
Terri Gardner

Wilmington Division

Counties covered:  Duplin, Pender, Bladen, Columbus, Brunswick and New
Hanover

Trustees:
Algernon L. Butler, Jr.
James Oliver Carter

Wilson Division

Counties covered:  Northampton, Halifax, Nash, Edgecombe, Greene, Wayne
and Wilson

Trustees:
Stephen L. Beaman
Walter L. Hinson

UNITED STATES BANKRUPTCY COURT
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EASTERN DISTRICT OF NORTH CAROLINA
CHAPTER 13 TRUSTEE PANEL

Wilson Division
Trustee:
Robert R. Browning

Fayetteville Division
Trustee:
Trawick H. Stubbs, Jr.

Raleigh Division
Trustee:
John Logan

Elizabeth City and New Bern Divisions:
Trustee:
Richard M. Stearns

Wilmington Division:
Trustee:
Richard M. Stearns
Robert R. Browning

      

UNITED STATES BANKRUPTCY COURT
EASTERN DISTRICT OF NORTH CAROLINA
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CHAPTER 12 TRUSTEE PANEL

Richard M. Stearns serves as trustee for all Chapter 12 cases filed in this
district.
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VOLUNTARY PETITIONS

GENERAL REQUIREMENTS:

FEE REQUIREMENTS:

- Chapter 7  - $175.00
- Chapter 13 - $160.00
- Chapter 11 - $830.00
- Chapter 12 - $230.00

An application to pay filing fees in installments may be filed by an individual
debtor.

COPY REQUIREMENTS:

- Chapter 7  - Original + 1 copy
- Chapter 13 - Original + 1 copy
- Chapter 11 - Original + 5 copies
- Chapter 12 - Original + 2 copies

SIGNATURE REQUIREMENTS:

- under penalty by debtor(s)
- under prayer for relief by debtor's attorney (If the attorney fails to sign the
  petition, it will be accepted for filing as a pro se case unless the attorney  
signature is obtained by 4:30 p.m. on the date of filing.  The attorney is   
called by the clerk's office and advised of the deficiency.  It is acceptable    to
fax the signature page and mail the original.  If the signature is not     
received on the date of filing, the attorney will need to file a notice of          
appearance and  serve it on all creditors.)
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CONTENTS OF PETITION:

When a new petition is received by the clerk's office, the following are
checked:

- filing fee received (check made payable to Clerk, U. S. Bankruptcy Court 
 and in the appropriate amount for the chapter filed under)
- signature of debtor(s) and attorney
- mailing matrix
- certification of mailing matrix
- disclosure of compensation
- chapter 13 plan (Ch. 13 only)
- list of 20 largest unsecured creditors (Ch. 11 only)
- schedule A - real property
- schedule B - personal property
- schedule C - claim of exemptions
- schedule D - creditors holding secured claims
- schedule E - creditors holding unsecured priority claims
- schedule F - creditors holding unsecured non-priority claims
- schedule I & J - current income & expenditures
- statement of affairs

A deficiency memo is sent to the debtor's attorney for any items which are
omitted from the petition.  Please make every effort to correct the deficiencies
within the time frame set out in the deficiency letter.

**All schedules should be filed.  A deficiency letter will be sent for any
omitted schedules.  If a particular schedule is not applicable, submit it
anyway and show n/a or 0.

ASSIGNMENT OF CASES:
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The judge is assigned as follows:

-  Judge Small is assigned all Raleigh and Fayetteville division cases.  
- Judge Leonard is assigned all Wilson, New Bern, Wilmington and    
Elizabeth City division cases.

The court is divided into 6 locations as follows:

Wilmington - covers Bladen, Duplin, New Hanover, Columbus, Pender and
Brunswick counties.  Cases for these counties are assigned to Judge Leonard.
The 341 meetings are scheduled for Wilmington.

Wilson - covers Wilson, Greene, Wayne, Edgecombe, Nash, Halifax and
Northampton counties.  Cases for these counties are assigned to Judge
Leonard.  The 341 meetings are scheduled for Wilson.

Elizabeth City - covers Hertford, Gates, Pasquotank, Washington, Tyrell,
Dare, Bertie, Camden, Currituck, Perquimans and Chowan counties.  Cases
for these counties are assigned to Judge Leonard.  The 341 meetings for
Chapter 7 cases are scheduled for Elizabeth City.  The 341 meetings for
Chapter 13 cases are scheduled for New Bern.

New Bern - covers Martin, Beaufort, Hyde, Pitt, Craven, Lenoir, Jones,
Pamlico, Carteret and Onslow counties.  Cases for these counties are
assigned to Judge Leonard.  The 341 meetings are scheduled for New Bern.

Fayetteville - covers cases for Cumberland, Sampson and Robeson counties.
Cases for these counties are assigned to Judge Small.  The 341 meetings are
scheduled for Fayetteville.

Raleigh - covers cases for Warren, Granville, Vance, Franklin, Johnston,
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Harnett and Wake counties.  Cases for these counties are assigned to Judge
Small.  The 341 meetings are scheduled for Raleigh.  PLEASE NOTE:
CASES FOR THESE 7 COUNTIES ARE FILED IN THE RALEIGH
CLERK'S OFFICE.

341 meetings for Chapter 11 cases are held in Wilson or Raleigh only.
Raleigh division cases are scheduled in Raleigh.  All other cases are
scheduled in Wilson.

**Please pay careful attention to which office you mail your petition to so
that it will be sent to the correct location.  If you send a case to the Wilson
office and the debtor lives in Harnett county, the petition will be filed in the
Raleigh office.  There are some locations that part of the county is in one
district and the other half is in another district.  i.e., Spring Lake, NC is in
Cumberland and Harnett counties.  The Cumberland county portion is filed
in the Wilson office and the Harnett county portion is filed in the Raleigh
office. 
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CHAPTER 7

The purpose of a Chapter 7 liquidation is to allow a debtor with too
much debt to obtain a fresh start, free from creditor harassment and
free from the worries and pressures of too much debt.  This is
accomplished through an orderly liquidation of the debtor's assets by a
trustee and the equitable distribution of all non-exempt assets to
creditors.

FILING REQUIREMENTS FOR CHAPTER 7:

(a)  Filing fee of $175.00 required unless the voluntary petition is an
individual and is accompanied by an application to pay the filing fee in
installments.  

(b)  Signature of the debtor or attorney (if represented by one) under the
prayer for relief.  Signature of all debtors under penalty of perjury.  NOTE:
if the debtors are being represented by an attorney and he has not signed the
petition under the prayer for relief, the petition will be filed as pro se and the
attorney must then file a notice of appearance on behalf of the debtors unless
the signature page with attorney's signature is faxed to the clerk's office on
the date of filing.  The original signature page should be mailed to the clerk's
office as well.

(c)  Names and addresses of all creditors must be submitted with the petition -
not required if the debtor submits a schedule of liabilities (Schedules D, E, F)
with the petition.

(d)  Schedule of assets (Schedules A & B) and liabilities (Schedules D, E, F)
and claim of exemptions (Schedule C) must be submitted with the petition or
within 15 days.

(e)  Statement of Financial Affairs must be submitted with the petition or
within 15 days.
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(f)  Schedule of current income and expenditures.  All debtors must file this
schedule and it must be submitted with the petition or within 15 days.

(g)  The Summary of Debts and Property must be submitted with the petition
or within 15 days.

(h)  Statement disclosing compensation paid or promised to be paid to the
attorney for the debtor must be submitted with the petition or within 15 days.

(i)  Schedule of executory contracts and unexpired leases
must be submitted with the petition or within 15 days.

(j)  Verification of mailing matrix.

(k)  Mailing Matrix:  should contain the complete mailing address, including
zip code, for the following:
     a.  each debtor;
     b.  attorney for the debtor;
     c.  all creditors listed in the petition, alphabetically arranged;
     d. Bankruptcy administrator, P.O. Box 3758, Wilson, NC                       
    27894-3758;
     e. IRS; NC Department Revenue; Employment Security                     
     Commission, only if listed in the petition; U.S. Attorney, if                     
a government agency (SBA, FmHA, VA & FHA) is listed as a                 
creditor;
     f.  if the debtor is a corporation, list the name, address and title of each 
        officer, director, insider and managing executive;
     g. if the debtor is a partnership, list the name & address of each             
     member of the partnership.
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ASSEMBLING PETITION

The petition is assembled in the following sequence:

- voluntary petition page
- signature page
- statement of financial affairs
- schedules A - J
- summary of debts & property
- disclosure of compensation
- verification of matrix
- matrix - UNATTACHED
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CHAPTER 11

The purpose of a Chapter 11 business reorganization case is to
restructure a business's finances so that it can continue to operate,
provide employees with jobs, pay its creditors, and produce a return for
its stockholders.  Chapter 11 provides a breathing spell for a troubled
business so that it can work out a plan for reducing or extending its
debt and, after confirmation of the plan, be returned to a viable state. 
Chapter 11 can also be used as a method of liquidation of a business
through a plan.  Although most Chapter 11 cases involve businesses,
the United States Supreme Court concluded that an individual debtor
not engaged in business is eligible to reorganize under Chapter 11.

FILING REQUIREMENTS FOR CHAPTER 11:

(a)  Filing fee of $830.00 required unless the voluntary petition is for an
individual and is accompanied by an application to pay the filing fee in
installments.  

(b)  Signatures of the debtor(s) and the attorney (if represented by one).
NOTE: if the debtors are being represented by an attorney and he has not
signed the petition by the close of business on the date of receipt, it will be
filed as pro se and the attorney must file a notice of appearance on behalf of
the debtors.

©  Names and addresses of all creditors is submitted with the petition - not
required if the debtor submits a schedule of liabilities (Schedules D, E, F)
with the petition.

(d)  Schedule of assets (Schedules A & B) and liabilities (Schedules D, E, F)
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and claim of exemptions (Schedule C)- only for individuals-is submitted with
the petition or within 15 days.

(e)  Statement of Financial Affairs is submitted with the petition or within 15
days.

(f)  Schedule of current income and expenditures (Budget-only for
individuals).  All debtors must file this schedule and it is submitted with the
petition or within 15 days.

(g)  The Summary of Debts and Property is submitted with the petition or
within 15 days.

(h)  Statement disclosing compensation paid or promised to be paid to the
attorney for the debtor is submitted with the petition or within 15 days.

(I)  Schedule of executory contracts and unexpired leases is submitted with
the petition or within 15 days.

(j)  List of 20 largest unsecured creditors with complete addresses and
amounts. 

(k)  List of the debtor's equity security holders with complete addresses is
submitted with the petition or within 15 days.

(l)  Verification of mailing matrix.

(m)  Mailing Matrix:  contains the complete mailing address, including zip
code, for the following:

a.  each debtor
b.  attorney for the debtor
c.  all creditors listed in the petition, alphabetically arranged

 d.  Bankruptcy Administrator, P.O. Box 3758, Wilson, NC                
           27894-3758

 e.  IRS; NC Department Revenue; Secretary of Treasury;                 
           Securities and Exchange Commission (Atlanta) .
  f.  if the debtor is a corporation, list the name, address and title of    
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           each officer, director, insider and managing executive
  g.  if the debtor is a partnership, list the name & address of each      
            member of the partnership.

ASSEMBLING PETITION

The petition is assembled in the following sequence:

- voluntary petition page
- signature page
- statement of financial affairs
- schedules A - J
- summary of debts & property
- disclosure of compensation
- list of 20 largest unsecured creditors
- list of equity security holders
- verification of matrix
- matrix 
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CHAPTER 12

The purpose of a Chapter 12 is to give family farmers facing
bankruptcy a fighting chance to reorganize their debts and keep their
land.  It offers family farmers the important protection from creditors
that bankruptcy provides while at the same time preventing abuse of the
system and ensuring that farm lenders receive a fair repayment.

FILING REQUIREMENTS FOR CHAPTER 12:

(a)  Filing fee of $230.00 required unless the voluntary petition is for an
individual and is accompanied by an application to pay the filing fee in
installments.  

(b)  Signature of the debtor(s) and attorney (if represented by one).  NOTE:
if the debtors are being represented by an attorney and he has not signed the
petition by the close of business on the date the petition is filed,  it will be filed
as pro se and the attorney must file a notice of appearance on behalf of the
debtors unless the signed signature page is faxed to the clerk's office on the
date of filing.  The original signature page should be mailed.

©  Names and addresses of all creditors must be submitted with the petition -
not required if the debtor submits a schedule of liabilities (Schedules D, E, F)
with the petition.

(d)  Schedule of assets (Schedules A & B) and liabilities (Schedules D, E, F)
and claim of exemptions (Schedule C) are submitted with the petition or
within 15 days.
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(e)  Statement of Financial Affairs is submitted with the petition or within 15
days.

(f)  Schedule of current income and expenditures.  All debtors must file this
schedule and it is submitted with the petition or within 15 days.

(g)  The Summary of Debts and Property is submitted with the petition or
within 15 days.

(h)  Statement disclosing compensation paid to or promised to be paid to the
attorney for the debtor is submitted with the petition or within 15 days.

(I)  Schedule of executory contracts and unexpired leases
is submitted with the petition or within 15 days.

(j)  Verification of mailing matrix (required when petition is filed).

(k)  Mailing Matrix:  contains the complete mailing address, including zip
code, for the following:
     a.  each debtor
     b.  attorney for the debtor 
     c.  all creditors listed in the petition, alphabetically arranged
     e.  IRS 
     f.  if debtor is a corporation, list the name, address and title of each       
      officer, director, insider and managing executive
     g.  if the debtor is a partnership, list the name & address of each            
      member of the partnership.
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ASSEMBLING PETITION

The petition is assembled in the following sequence:

- voluntary petition page
- signature page
- statement of financial affairs
- schedules A - J
- summary of debts & property
- disclosure of compensation
- verification of matrix
- matrix 
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CHAPTER 13

The purpose of a Chapter 13 is to enable individuals with regular
incomes, under court supervision and protection, to develop and
perform under a plan for the repayment of debts over an extended
period.  The plan may call for full or partial repayment.  The only
restriction is the amount of indebtedness owed by the debtor.
     - secured indebtedness cannot exceed $750,000
     - unsecured indebtedness cannot exceed $250,000

FILING REQUIREMENTS FOR CHAPTER 13:

(a)  Filing fee of $160.00 required unless the voluntary petition is an
individual and is accompanied by an application to pay the filing fee in
installments.  

(b)  Signature of the debtor or attorney (if represented by one) under the
prayer for relief.  Signature of all debtors under penalty of perjury.  NOTE:
if the debtors are being represented by an attorney and he has not signed the
petition under the prayer for relief, the petition will be filed as pro se and the
attorney must then file a notice of appearance on behalf of the debtors unless
the signed signature page is faxed to the clerk's office on the date of filing.
The original signature page should be mailed.

©  Names and addresses of all creditors must be submitted with the petition -
not required if the debtor submits a schedule of liabilities (Schedules D, E, F)
with the petition.

(d)  Schedule of assets (Schedules A & B) and liabilities (Schedules D, E, F)
and claim of exemptions (Schedule C) must be submitted with the petition or
within 15 days.
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(e)  Statement of Financial Affairs must be submitted with the petition or
within 15 days.

(f)  Schedule of current income and expenditures.  All debtors must file this
schedule and it must be submitted with the petition or within 15 days.

(g)  The Summary of Debts and Property must be submitted with the petition
or within 15 days.

(h)  Statement disclosing compensation paid to or promised to be paid to the
attorney for the debtor must be submitted with the petition or within 15 days.

(I)  Schedule of executory contracts and unexpired leases
must be submitted with the petition or within 15 days.

(j)  Chapter 13 Plan.

(k)  Verification of mailing matrix.

(l)  Mailing Matrix:  should contain the complete mailing address, including
zip code, for the following:
     a.  each debtor
     b.  attorney for the debtor
     c.  all creditors listed in the petition, alphabetically arranged
     d.  Bankruptcy administrator, P.O. Box 3758, Wilson, NC                      
     27894-3758
     e.  IRS; NC Department Revenue; Employment Security                        
     Commission, only if listed in the petition
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ASSEMBLING PETITION

The petition is assembled in the following sequence:

- voluntary petition page
- signature page
- statement of financial affairs
- schedules A - J
- summary of debts & property
- disclosure of compensation
- chapter 13 plan
- verification of matrix
- matrix 
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MATRIX FORMAT

The matrix may be submitted to the court in the following manner:

1.  It can be submitted on diskette along with the petition.  The diskette should
be marked with the file name and social security or business ID number.

2.  It can be submitted to the court by e-mail at the following address:
                   Raleigh cases - matrix1@uceb.uscourts.gov
                   Wilson cases - matrix@uceb.uscourts.gov

Each case matrix must be named with the debtor’s social security number
or tax identification as shown below:
                             Soc. Sec. # 123-45-6.789
                             Fed Tax ID# 56-12345.67

The matrix file is created by importing the mailing list into a file by either
of the two following methods:

1.  Export the list from a commercially available bankruptcy forms
program  using the one column format (Cannot use two or three column
format).

2.  The court has a locally developed program which is available from
the court at no charge.

When preparing a matrix, please note the following:
1.  Each line of the address cannot exceed 35 characters
2.  Each address cannot exceed 4 lines
3.  A comma must be placed between the city and state
4.  Do not put periods in the state abbreviation.  The state should be a two
letter abbreviation.  Ex: NC 
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AMENDMENT OF VOLUNTARY PETITION, LISTS,
SCHEDULES AND STATEMENT OF FINANCIAL
AFFAIRS

The amendment is governed by Bankruptcy Rule 1009 and Local
Bankruptcy Rule 1009.1.  Any amendment to a petition, list, schedule
or statement shall be accompanied by a certificate of service in the form
of a statement of the date and manner of service and of the names and
addresses of the persons served and certified as correct by the person
making the service.

FILING REQUIREMENTS:

- original amendment is required, (one additional copy and a self-          
addressed stamped envelop is submitted if a return copy is desired).
- $20.00 fee - required if additional creditors are being added, deleted or    if
status of claim is being changed.
- certificate of service - trustee, Bankruptcy Administrator (ch. 7 & 11)     and
affected creditor(s).  It is the responsibility of the debtor's attorney    to serve
a copy of the 341 notice on any additional creditors.  The  certificate of
service attached to the amendment should reflect that this has been done.
Service on creditors is to the attention of the managing/agent.
- signature of the debtor(s) under penalty of perjury.

**NOTE: If amendment is filed on a petition schedule form, keep in mind
that the signatures are still required.  This is frequently omitted when the
schedule form is used as an amendment.
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CONTINUED 341 MEETINGS

A motion to continue the 341 meeting of creditors must be filed as soon
as the debtor's unavailability is known.  If a motion has not been
received within 5 days after the scheduled date of the 341 meeting, a
show cause hearing may be scheduled.                         

REQUIREMENTS:

-Service is on the trustee in all applicable chapters and BA in Ch.               
 11's.
-Order to continue is submitted with motion in Ch. 13 and Ch. 12            
(original + 2 copies)  **NOTE: the Ch. 13 & Ch. 12 order should          
continue to a date to be later set by the court.  Do not leave a blank           for
a new date to be inserted.  The trustee in ch. 13 and ch. 12 cases         sets all
341 meetings.
-Motion must state basis for debtor's non-appearance.
-A doctor's statement is attached to motion if non-appearance is              
medically related.

NOTICE OF CONTINUED 341
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CHAPTER 13's - upon receipt of an order of continuance, the trustee
prepares a notice of continued 341 meeting.  The notice is sent to the debtor's
attorney.  The attorney serves a copy of the notice on all creditors.  The
original notice and certificate of service is submitted to the court for filing.

CHAPTER 7's -  a notice of continued 341 meeting is prepared by the clerk's
office and sent to the attorney for service.  A notice to attorney directing him
to serve the 341 notice along with a copy of the notice and a copy of the
matrix is sent to the attorney.  The original certificate of service is filed with
the clerk's office within the time frame set out in the notice to attorney.
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INTERROGATORIES

When a debtor is unavailable to appear in person at the 341 meeting of
creditors, a motion for interrogatories may be filed.

REQUIREMENTS:

- original and one copy of the motion for interrogatories (two if movant wants
a copy returned along with a self-addressed stamped envelope)
- signature on the motion and the certificate of service
- certificate of service should indicate service on the trustee and Bankruptcy
  Administrator (ch. 7 only)
- proposed order 

Please note the following:

- motion must set out reason for the request (ex. - out of country on military
  duty)
- answers to interrogatories should not be attached to the motion as the  
answers  are not deemed filed until an order allowing them has been entered
- in a joint case, the motion should set out which debtor the motion is for if
  both debtors are not available
- if debtors have moved to another location, a motion for change of venue
should be filed rather than a motion for interrogatories
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ABANDONMENTS

Abandonment of estate assets is governed by Bankruptcy Rule 6007. 
Whenever property is burdensome to the estate or is of inconsequential
value to the estate, either the trustee or a party in interest may wish to
have the property abandoned.  The trustee may abandon property by
giving notice to all creditors or a party in interest may file a motion
requiring the trustee to abandon property.  A motion to compel the
trustee or debtor in possession to abandon property of the estate must
be accompanied by a filing fee of $75.00

The notice of abandonment or motion to abandon should contain an
adequate description of the property to be abandoned.

FILING REQUIREMENTS:

Notice of proposed abandonment by trustee:

-original plus one copy of notice (two if trustee wants a copy returned)
-15 days response time is included in the notice
-signature of the trustee on notice and the certificate of service
-certificate of service reflects service on all creditors
(copy of mailing matrix is attached to certificate of service))
-proper content - notice sets out property to be abandoned

Motion directing trustee to abandon property by a party in interest:

-original plus one copy of motion (two if movant wants a copy returned along
with a self-addressed stamped envelope)
-$75.00 filing fee
-notice of motion with 15 days response time
-signature of movant on the motion, notice of motion and the certificate
service
-certificate of service reflects service on all creditors
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(copy of mailing matrix is attached to the certificate of service)
-proper content - motion sets out property to be abandoned
-proposed order (original plus two copies)

** The $75.00 filing fee is not required in Chapter 13 cases when the debtor
files the motion for abandonment.

**A creditor may contact the trustee and ask if he will sign a notice of
abandonment if the creditor will agree to prepare the notice and serve on all
creditors**
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CONVERSIONS

A fundamental principle governing conversions is that a case cannot be
converted to a case under another chapter unless the debtor is eligible
to be a debtor under that chapter.

CHAPTER 7 CONVERSION REQUIREMENTS (11 U.S.C.
Section 706) 

****NOTE:  The court may not convert a Chapter 7 case to a case
under Chapter 13 unless the debtor requests the conversion

Chapter 7 to a Chapter 13 (By Debtor)

-original and one copy of the motion to convert (two if movant wants a copy
returned along with a self-addressed stamped envelop)
-signature of movant on  the motion and the certificate of service
-certificate of service should indicate service on the chapter 7 trustee and
Bankruptcy Administrator
-proposed order

Chapter 7 to a Chapter 11 (By Debtor)

-$400.00 filing fee required
-original and one copy of the motion to convert (two if movant wants a copy
returned along with a self-addressed stamped envelope)
-signature of movant on the motion and the certificate of service
-certificate of service should indicate service on the chapter 7 trustee and
Bankruptcy Administrator
-proposed order



2 - 33

Chapter 7 to a Chapter 11 (By Party in Interest)

-There is not a fee to convert a case to Chapter 11 by a party in interest
-original and one copy of the motion to convert(two if movant wants a copy
returned along with a self-addressed stamped envelope)
-notice of motion with 20 days response time
-signature of movant on the motion, notice of motion and the certificate of
service
-certificate of service should indicate service on all creditors, the chapter
7 trustee and Bankruptcy Administrator
-proposed order

Chapter 7 to a Chapter 12
**The court may not convert a chapter 7 case to a case under chapter 12
unless the debtor requests the conversion**

-original and one copy of the motion to convert (two if movant wants a copy
returned along with a self-addressed stamped envelop)
-signature of movant on the motion and the certificate of service 
-certificate of service should indicate service on the chapter 7 trustee and
Bankruptcy Administrator
-proposed order

CHAPTER 11 CONVERSION REQUIREMENTS (11 U.S.C.
Section 1112)

Chapter 11 to a Chapter 7 (by debtor)
**The court may not convert a chapter 11 case to a case under chapter 7 if
the debtor is a farmer or a corporation that is not a moneyed, business, or
commercial corporation, unless the debtor requests the conversion**

-$15.00 conversion fee
-original and one copy of the motion to convert (two if movant wants a copy
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returned along with a self-addressed stamped envelope)
-signature of movant on the motion and the certificate of service

-certificate of service should indicate service on Bankruptcy Administrator
-proposed order 

Chapter 11 to a Chapter 7 (by party in interest)

- $15.00 conversion fee
-original and one copy of the motion to convert (two if movant wants a copy
returned along with a self-addressed stamped envelope)
-notice of motion with 20 days response time
-signature of movant on the motion, notice of motion and the certificate of
service
-certificate of service should indicate service on all creditors and Bankruptcy
Administrator
-proposed order 

Chapter 11 to a Chapter 13 (by debtor only)
** The court may convert a case under chapter 11 to chapter 13 only if the
debtor requests the conversion**

-original and one copy of the motion to convert (two if movant wants a copy
returned along with self-addressed stamped envelop)
-certificate of service with service on Bankruptcy Administrator
-proposed order

Chapter 11 to a Chapter 12 (by debtor only)
**The court may convert a case under chapter 11 to chapter 12 only if the
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debtor requests the conversion**

-original and one copy of motion to convert (two if movant wants a copy
returned along with self-addressed stamped envelop)
-certificate of service with service on Bankruptcy Administrator
-proposed order 

CHAPTER 12 CONVERSION REQUIREMENTS (11 U.S.C.
Section 1208)

**Conversion of a chapter 12 case by the debtor is effected without court
order by the filing of a notice of conversion pursuant to Bankruptcy Rule
1017(d)**

Chapter 12 to a Chapter 7 (by debtor)

- $15.00 conversion fee
-original of notice of conversion ( two if movant wants a copy returned along
with a self-addressed stamped envelop)
-certificate of service with service on chapter 12 trustee
-no order necessary (unless a motion to convert is filed rather than the notice
of conversion)

Chapter 12 to a Chapter 7 (by party in interest)

- $15.00 conversion fee
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- original and one copy of motion to convert required. (two if movant   wants
a copy returned along with a self-addressed stamped envelope)
- notice of motion with 20 days response time
-signature of movant on the motion, notice of motion & certificate of service
-certificate of service showing service on Chapter 12 trustee and all creditors
-proposed order 

Chapter 12 to a Chapter 13 (by debtor)

**The court may convert a case from chapter 12 to chapter 13 only if the
debtor requests the conversion**

-original and one copy of motion to convert required. (two if movant wants
a copy returned along with a self-addressed stamped envelope)
-signature of movant on the motion and certificate of service
-certificate of service with service on chapter 12 trustee
-proposed order 

Chapter 12 to a Chapter 11 (by debtor)

-$400.00 conversion fee
-original and one copy of motion to convert required (two if movant wants a
copy returned along with a self-addressed stamped envelope)
-signature of movant on the motion and certificate of service
-certificate of service on chapter 12 trustee 
-proposed order 

Chapter 12 to a Chapter 11 (by party in interest)

-$400.00 conversion fee
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-original and one copy of motion to convert required (two if movant wants a
copy returned along with a self-addressed stamped envelope)
-notice of motion with 20 days response time
-signature on the motion, notice of motion and certificate of service
-certificate of service showing service on all creditors and the chapter 12
trustee
-proposed order

CHAPTER 13 CONVERSION REQUIREMENTS (11 U.S.C.
Section 1307)

**Conversion of a chapter 13 by the debtor is effected without court order by
the filing of a notice of conversion pursuant to Bankruptcy Rule 1307(a)**

Chapter 13 to Chapter 7 (by debtor)

-$15.00 conversion fee
-notice of conversion required (motion not necessary)
-signature of movant
-certificate of service with service on chapter 13 trustee
 

Chapter 13 to Chapter 7 (by party in interest)

-$15.00 conversion fee
-original and one copy of motion to convert required (two if movant wants a
copy returned along with a self-addressed stamp envelope)
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-notice of motion with 20 days response time 
-signature of movant on motion, notice of motion and certificate of service
-certificate of service on all creditors and chapter 13 trustee
-proposed order

Chapter 13 to a Chapter 11 (by debtor)

-$400.00 conversion fee
-original and one copy of motion to convert required (two if movant wants a
copy returned along with a self-addressed stamped envelope)
-signature on motion and certificate of service
-certificate of service should indicate service on chapter 13 trustee
-proposed order 

Chapter 13 to a Chapter 11 (by party in interest)

- There is no fee required to convert to Chapter 11 by a party in interest
- original and one copy of motion to convert required (two if movant  wants
a copy returned along with a self-addressed stamped envelope)
- notice of motion with 20 days response time
- signature on motion, notice of motion and certificate of service
-certificate of service should indicate service on all creditors and chapter 13
trustee
-proposed order

Chapter 13 to a Chapter 12 (by debtor)

**The court may convert a case under Chapter 13 to Chapter 12 only if the
debtor requests the conversion**
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-original and one copy of motion to convert required (two if movant wants a
copy returned along with a self-addressed stamp envelope)
-signature on motion and certificate of service
-certificate of service should indicate service on chapter 13 trustee
-proposed order 
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DISMISSALS

The dismissal of a case is the court's termination of a bankruptcy after
notice and a hearing upon showing of cause.  

DISMISSAL BY DEBTOR:

Chapter 7 (11 U.S.C. Section 707)

-Debtors in chapter 7 cases do not have the right to have the case dismissed
upon request.  A chapter 7 case may only be  dismissed after notice and
determination by judge if hearing  on the motion is necessary.

Chapter 11 (11 U.S.C. Section 1112)

-The court may dismiss a chapter 11  upon the request of a party in interest
(including the debtor) after notice and determination by judge if hearing on
the motion is necessary.

Chapter 13 (11 U.S.C. Section 1307)

-A chapter 13 may be dismissed upon the request of a party in interest or
trustee after proper notice. The debtor may at any time request to have his
case dismissed if the case has not been previously converted to a chapter 7,
chapter 11 or a chapter 12. 
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Chapter 12 (11 U.S.C. Section 1208)

-A chapter 12 may be dismissed upon the request of a party in interest or
trustee after proper notice.  The debtor may at any time request to have his
case dismissed if the case has not been previously converted to a chapter 7 or
a chapter 11.

REQUIREMENTS
-original plus one copy of the motion to dismiss (two if  debtor's attorney
wants a copy returned along with a self-addressed stamped envelope).
-notice of motion with 20 days response time (not required for Ch. 12 or Ch.
13)
-signature of attorney for the debtor on motion, notice of motion and
certificate of service
-proper service-certificate of service should show service on debtor(s), the
trustee, Bankruptcy Administrator and all creditors
-proposed order (original plus two copies)

DISMISSAL BY A PARTY IN INTEREST

REQUIREMENTS:
-original plus one copy of the motion to dismiss (two if movant wants a copy
returned along with self-address stamped envelope).
-notice of motion with 20 days response time
-signature of movant on motion, notice of motion and certificate of service
-service should be on all creditors
-Judge will determine if a hearing on the motion is necessary
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NOTE: A case under any chapter may be dismissed for failure to
pay any installment of the filing fee after hearing on notice to the
debtor and trustee (Bankruptcy Rule 1017(b)(1).  If a case is
dismissed with filing fees owing, the order will state that no
motions for reconsideration will be entertained until the filing fee
is paid in full.  If a new case is filed, the debtor will not be allowed
to pay the filing fees in installments.  The court will continue to try
to collect the filing fees from the prior filing.
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FEE APPLICATIONS

Compensation for fees and reimbursement of expenses of professionals
must be sought by application.  The application must set forth a
detailed statement of (1) the services rendered, time expended and
expenses incurred, and (2) the amounts requested.  The application
must also state:

     -  what payments have been made or promised to the                           
   applicant for services rendered
     -  whether any compensation previously received has                          
    been shared and whether an agreement or                                          
understanding exists between the applicant and any other                    
entity for the sharing of compensation received or to be                       
received for services rendered in connection with the case
     -  the details of any sharing of compensation or                                   
  agreement or understanding, except details of any agreement               
for  sharing of compensation between members or associates of           
a firm

The application for fees and expenses is usually filed by the
professional, but may be filed by a creditor or some other entity who
employed the professional.  Applications for fees and expenses are
usually filed at the conclusion of a case, but the filing of interim
applications can be authorized every 120 days or more often if the court
permits.  A notice of 20 days must be given by mail to the debtor,
trustee and all creditors on all applications for compensation or
reimbursement of expenses totaling in excess of $500.00.  Fees are
governed by Bankruptcy Rule 2016.

REQUIREMENTS:
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- Application should be accompanied by notice of motion and                  
certificate of service.
- Service should be on all creditors.
- Time sheets & expenses lists should be attached to the                  
application.
- Fee applications should not be submitted more than once                      
every 120 days unless approved by court order.
- If the application is for interim fees, this should be set out in the             title
and body of application and order.
- Proposed order - original + 2 copies.

506(c) fees:  Service is not required on all creditors.  Service should be on
debtor, attorney, BA & affected secured creditors.

**ALL APPLICANTS MUST BE EMPLOYED BEFORE COMPENSATION
CAN BE AWARDED.**
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INCURRING DEBT

Local Bankruptcy Rule 4002.1(4)  Obtaining Credit:  The debtor 
shall not purchase additional property or incur additional 
indebtedness for an amount in excess of One Thousand Dollars ($1000)
without prior approval of the trustee and an order of the court.

REQUIREMENTS:

-original plus one copy of motion (two if movant wants a copy returned 
along with a self-addressed, stamped envelope)
-motion practice is not required
-certificate of service reflects service on the chapter 13 trustee and any 
affected creditor(s)
-proposed order

The motion should set out what is being purchased or financed, who
financing will be with, amount of debt to be incurred and whether the debt is
to be paid inside or outside the chapter 13 plan.

Motion practice is not required; however, a motion to incur debt is held for
10 days for a recommendation by the chapter 13 trustee.
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LIEN AVOIDANCE

A motion to avoid lien is governed by 11 U.S.C. § 522(f) and
Bankruptcy Rule 9014.  A lien avoidance is the setting aside of a lien by
the debtor on certain property (household goods).

The motion to avoid liens should contain the following
information:

- statement that the matter is a core proceeding and that  the court has
jurisdiction;

- motion is being filed pursuant to 11 U.S.C. Section 522(f)(2) to avoid
liens;

- the name and address of the creditor, the amount of the debt, the
amount of the lien sought to be avoided, a description of the property
in which the lien exists, the date of the perfection, and a recital that the
lien  is a judicial lien or a nonpossessory nonpurchase money security
interest in household goods, wearing apparel, etc., implements,
professional books or tools of the trade, or professionally prescribed
health aids;

- that the lien of the creditor impairs the debtor's right to claim his
exemptions;

- an adequate description of the specific property on which the lien is to
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be avoided, the fair market value of the property and the exact dollar
amount of the exemptions claimed in the property; 

FILING REQUIREMENTS:

-original plus one copy of motion (two if movant wants a copy returned along
with a self-addressed stamped envelop). 
-notice of motion with 15 days response time.
-signature of movant on the motion, notice of motion and the certificate of
service.
-proper service-certificate of service should show service on the trustee,
Bankruptcy Administrator(ch. 7 cases), applicable creditors.  Creditors
should be served to the attention of the manager/agent.
-proper content (in both the motion and order) -recite specific property, FMV
(fair market value), amount claimed as exempt.
-proposed order (original plus two copies).  

The proposed order should set out the same information as in the
motion and the following:

-identification of the respective motion, by date and title of motion
-calculation of the valued amount of each item being exempted
-state that the liens are avoided to the extent that the debtor's exemptions are
impaired.
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UNITED STATES BANKRUPTCY COURT
EASTERN DISTRICT OF NORTH CAROLINA

_____________ DIVISION

IN RE:                                              CASE NO.:

Debtor

MOTION TO AVOID LIEN

Now comes the debtor, John Doe, and shows unto the court as follows:

1.  That this matter is a core proceeding pursuant to 28 U.S.C. § 157, and that the court has
jurisdiction pursuant to 28 U.S.C. § 151, 157 and 1334.

2.  That the debtor files this motion pursuant to 11 U.S.C. § 522(f)(2) to avoid a nonpossessory,
nonpurchase-money security interest in household goods.

3.  That the debtor is indebted to the Willis Finance Company, 458 Tyler Avenue, Anywhere,
North Carolina  45678 in the amount of $5,000.00.

4.  That as security for said indebtedness, Willis Finance Company has a nonpossessory,
nonpurchase-money security interest in the household goods of the debtor which was perfected on April
1, 1996.  

5.  That the debtor has claimed his household goods as exempt property under 11 U.S.C. §
522(b)(2) and Chapter 1C of the North Carolina General Statutes, no objections have been filed, and the
debtor is entitled to the claimed exemptions.

6.  That the lien of Willis Finance Company on the household goods impairs the debtor's right
to exemptions in the following property:
                                 
                                                                           Exemption 

Property Fair Market Value Claimed

RCA 13" T.V. $           50.00                  $   50.00
Snapper Lawnmower                    200.00                      200.00
Cherry Dining Rm.            1000.00                    1000.00

        (table & 6 chairs)
GE washer & dryer                       350.00                                  350.00

                     Total                              $ 1,600.00                              $ 1,600.00
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WHEREFORE, the debtor moves the court to avoid the lien of Willis Finance Company on the
above household goods of the debtor and for such other and further relief as the court may deem just and
proper.

DATED:

                                _________________________
                                J. T. Timberlake
                                Attorney at Law
                                Post Office Box 66
                                Anywhere, NC  45678
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UNITED STATES BANKRUPTCY COURT
EASTERN DISTRICT OF NORTH CAROLINA

_________ DIVISION

IN RE:                                       CASE NO.:

DEBTOR(S)

NOTICE OF MOTION
AND

CERTIFICATE OF SERVICE

TO:  THE DEBTOR(S), ATTORNEY FOR THE DEBTOR(S), TRUSTEE AND        OTHER PARTIES
IN INTEREST

NOTICE IS HEREBY GIVEN of the Motion to ___nature of motion____filed simultaneously
herewith by ____moving party_____ in the above captioned case; and

FURTHER NOTICE IS HEREBY GIVEN that if you fail to respond or otherwise plead or request
a hearing in writing within ______ days from the date of this notice, the relief requested in the motion may
be granted without further hearing or notice; and

FURTHER NOTICE IS HEREBY GIVEN that if a response and a request for a hearing is filed
in writing by the debtor(s), trustee, or other parties in interest named herein within the time indicated, a
hearing will be conducted on the motion and response thereto at a date, time and place to be later set by
this court and all interested parties will be notified accordingly.

DATE OF NOTICE:  (must be same date as service)

                              ________________________
                              Signature
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CERTIFICATE OF SERVICE

I ,  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  o f
___________________________________________________ certify:

That I am, and at all times hereinafter mentioned was, more than eighteen (18) years of age;
That on the __________ day of _________________, 19__, I served copies of the foregoing motion

and notice of motion on [include address(es)]

by (describe the mode of service)

I certify under penalty of perjury that the foregoing is true and correct.

Executed on:_____________  ____________________________
            Date              Signature
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UNITED STATES BANKRUPTCY COURT
EASTERN DISTRICT OF NORTH CAROLINA

_________ DIVISION

IN RE:                                                                  CASE NO.:

Debtor

ORDER AVOIDING LIEN

This matter comes on to be heard upon the motion to avoid lien filed by the debtor, which motion
is dated June 15, 1996.

The court finds that this matter is a core proceeding pursuant to 28 U.S.C. § 157 and that the court
has jurisdiction pursuant to U.S.C. § 151, 157 and 1334, and

The court further finds that a copy of the motion to avoid lien was served on the creditor and no
response has been filed, and

The court further finds that the debtor is indebted to the Willis Finance Company, 458 Tyler Ave.,
Anywhere, North Carolina  45678 in the amount of $5,000.00, and that said company has a nonpossessory,
nonpurchase-money security interest in the household goods of the debtor which was perfected on April
1, 1996, and

The court further finds that the debtor has claimed his household goods as exempt property and
is entitled to the exemptions under 11 U.S.C. § 522(b)(2) and Chapter 1C of the North Carolina General
Statutes, and that the lien of Willis Finance Company on the household goods impairs the debtor's
exemptions in the following property:

                                        Fair Market     Exemptions
Property Value Claimed

RCA 13" TV                          $    50.00                  $     50.00
Snapper Lawn-                                 200.00                       200.00
mower

 Cherry Dining Rm.                         1000.00                      1000.00
(table & 6 chairs)
GE washer & dryer                            350.00                      350.00
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                                                                 $1,600.00                   $1,600.00

IT IS HEREBY ORDERED, ADJUDGED AND DECREED that said motion to avoid lien be, and
hereby is, allowed, and

IT IS FURTHER ORDERED, ADJUDGED AND DECREED that the lien of Willis Finance
Company on the household goods of the debtor as hereinbefore noted in the findings of fact is avoided to
the extent that the debtor's exemptions are impaired.

DATED:

                               ________________________
                               U. S. BANKRUPTCY JUDGE

** If the amount of the debtor's exemptions are less than the fair market value of the property sought to
be avoided, the debtor is required to pay the balance to retain this property.**
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RELIEF FROM AUTOMATIC STAY

A motion for relief from the automatic stay is governed by Section 362
of the Bankruptcy Code.  Upon the filing of a petition with the court,
the debtor is asking that a "stay" be put into effect that will restrain
creditors from any collection activity (with some exceptions), litigation
against the debtor or harassment of the debtor.  Creditors file a motion
for relief from the automatic stay in order to "lift" the stay in order to
reclaim their collateral or be allowed to follow other legal action such
as lien enforcement or perfection against the debtor to satisfy their
claims.

Co-Debtor stays are governed by Section 1301 of the Bankruptcy Code. 
A co-debtor stay is the prohibition on collection activity against the
guarantors, co-makers, endorsers, and the like from consumer debts of
the debtor in Chapter 13 cases (individuals only).

REQUIREMENTS:

- $75.00 filing fee received (not required in co-debtor stays).
- Original + one copy of the motion (two copies if the                           
movant wants a copy returned.  Self-addressed stamped                  
envelope is required).
- Notice of motion with 15 days response time.
- Signature of movant on motion, notice of motion and                  
certificate of service.
- Proper service: debtor, debtor's attorney, BA (Ch. 7 & 11 only),           
trustee, (co-debtor when applicable).
- Make sure any exhibits which are referred to are attached as                
stated.
- Proposed order (original + 2).  
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NOTE:
Submit the proposed order lifting stay at the time the motion is filed.  This
way there will be no delay in entry of the order once the response time
expires.  If a response is anticipated and you prefer not to submit an order,
please set this out in your cover letter so a deficiency letter will not be sent.
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4001(d) NOTICE & CONSENT ORDERS

Rule 4001(d) applies only in Chapter 11 cases to agreements relating to
relief from the automatic stay; providing adequate protection;
prohibiting or conditioning the use, sale or lease of property; use of
cash collateral; and obtaining credit.  Such agreements should be
served on any committee appointed or its authorized agent; or if there is
no committee, on the 20 largest unsecured creditors and any other
entities as the court directs.  The notice should be accompanied by a
copy of the agreement giving each party 15 days to file any objections. 
If no objections are filed, the court may enter an order without
conducting a hearing.  If an objection is filed and if the court
determines a hearing is necessary, then a hearing is scheduled and
notice is given to the parties in interest.

REQUIREMENTS:

-4001(d) notice is required in Chapter 11 cases only.
-Notice for approval of the consent order is submitted to the court;  NOTE-
a motion and order to approve is not necessary.
-Original and one copy needed for court use.  An additional copy  a n d
self-addressed stamped envelope needs to be submitted if a   return copy
is desired
-Service - is on the unsecured creditors committee or their attorney  if there
is one; if there is no committee, service is on the 20 largest unsecured
creditors, the debtor, debtor's attorney & BA.

CONSENT ORDERS
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Consent orders require the signatures of all involved parties. They are
circulated for signatures and submitted to the court as quickly as possible if
they are the result of a hearing.  NOTE:  All Chapter 13 & Chapter 12
consent orders must be signed by the trustee.
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REAFFIRMATION AGREEMENT

A reaffirmation agreement is governed by 11 U.S.C. § 524(c).  It is a
debtor's agreement with a creditor to reaffirm the debtor's obligation to
repay a debt that would otherwise be dischargeable.  The agreement
should be made prior to the granting of the discharge.

The reaffirmation agreement should contain the following
information:

- name and address of creditor reaffirming debt;

- statement advising the debtor, clearly and conspicuously, that the          
agreement may be rescinded at any time prior to discharge or within          60
days after filing of the agreement with the court, whichever is               later,
by giving notice of rescission to the creditor holding the claim;

- affidavit or declaration of debtor's attorney if the debtor was                 
represented by an attorney in negotiating the agreement;

- the affidavit or declaration should state that the debtor was fully            
informed and voluntarily entered into the agreement; and the                  
agreement does not impose an undue hardship on the debtor or the          
debtor's dependents

REQUIREMENTS

- only original agreement is required.  (An additional copy and self-        
addressed stamped envelope should be submitted if a return copy is          
desired)
- signature of both the debtor and creditor
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- affidavit of attorney (a discharge/reaffirmation                           
agreement hearing will be scheduled if no affidavit received)

NOTE: A motion and proposed order to allow a reaffirmation
agreement are not required.  If a reaffirmation agreement is filed,
once the discharge bar date expires, a notice is sent to the debtor,
debtor's attorney, trustee and affected creditor(s) regarding the
effect of the discharge and the reaffirmation agreement. This
notice gives all parties involved ten (10) days to object to the
reaffirmation.  If no objections are filed, the discharge may be
entered.
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SALES

Sales are governed by Section 363 of the Bankruptcy Code and Rule
6004 of the Bankruptcy Rules.  If the debtor has assets that cannot be
exempted, the trustee will take those assets and sell them.  The money
received will be used to pay creditors.

REQUIREMENTS:

-Service - must be on all creditors.
-15 days response time required.  Sale must be at least 20 days from date of
service of sale notice.
-If property is being sold free & clear of liens, a  hearing date must be
included in the notice of sale.  The hearing date can be obtained by calling
the clerk's office and asking to speak with a calendar deputy.  The notice
should be served on the same day that you call the calendar deputy and get
a hearing date.
-Sale notices must contain the following information:

                      PUBLIC -  description of property being sold, date,      time &
place of sale

   PRIVATE -     description of property being sold, buyer,       
                                       buyers relationship to debtor, sales price
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AFTER THE SALE:

The following must be filed with the court:

-Report of sale - when personal property only is
sold. 
-Application to confirm sale - when real property is sold.
-Proposed order to confirm the sale must be submitted with the application.

NOTE:  An application to allow a sale is only needed when real property   is
being sold at private sale.

      If the dollar amount of the sale is $2,500.00 or less, a general           
 notice of intent to sell is required pursuant to Bankruptcy Rule         

6004(d).
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SEVERING A CASE

A motion to sever or a notice of conversion filed by one debtor in a joint case
initiates the severance of a joint case.  Motion practice is not required The fee
is required with the motion to sever or notice of conversion.  If the fee is not
received, the document(s) are lodged. 

REQUIREMENTS:

- filing fee equal to one-half current filing fee for the chapter
under  which the joint case was commenced (if severance results
in two ongoing cases)
- original plus one copy of motion (two if movant wants a copy returned along
  with a self-addressed, stamped envelope)
- motion practice is not required
- proposed order

When a joint case is severed, a new case number is assigned to one of the
spouses.  The new number goes to the converting party or the wife if both
parties are remaining under the same chapter.

The new case number is the same as the original case number except that the
new number replaces the 0 with a 9.  
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Example:  original # 96-00075-8-ATS
                new number for served party 96-90075-8-ATS

COLLECTION OF FEES:

- a fee equal to one-half the current filing fee for the chapter under which the
joint case was commenced is charged whenever a joint case is divided into
two cases at the request of the debtor

- if the severance occurs at the request of a party other than one of the joint
debtors, no fee is collected

- the fee is collected when the severance of the joint case results in two
separate pending cases.

- if one of the joint debtors is dismissed, no fee is collected.



2 - 64

ASSET DISTRIBUTION

Chapter 7

When a trustee is ready to close an estate, he may call, e-mail or send a
written request to the clerk's office for special charges.  The clerk's office will
calculate the special charges and prepare a certification of special charges
and bill for collection and serve on the trustee.  

Special charges are calculated as follows:

- deferred AP's - before 11/26/86 - $60.00 - after 11/26/86 - $120.00 - after 
  12/18/96 - $150.00
- claims - $.25 for each claim in excess of 10
- notices - cases pending through 11/30/92 - $.50 per creditor/party for notices
served on all creditors and parties
- after 12/1/92 - no charge for notices on cases originally filed as a chapter
  7 or 13 

Once the trustee receives the special charges, the Final Report and Proposed
Distribution package is prepared and submitted to the Bankruptcy
Administrator's office.  The BA returns everything to the trustee along with
a Statement of Position.

The trustee serves notice of the summary of proposed distribution and fee
requests on all creditors.  The following is submitted to the clerk's office for
filing:

- original and 2 copies of the summary of trustee's final report and account,
  notice of request for trustee's commissions, request for reimbursement of
  attorney for trustee's compensation and expenses and the BA's statement of
position (a file-stamped copy is returned to the trustee upon receipt)
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Once the response time has expired, an order allowing fees is prepared by the
clerk's office.  The order is served on the trustee after entry.
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MODIFICATIONS OF PLAN IN CHAPTER 13 CASES

The debtor may file a motion to modify the plan or the trustee may
require the debtor to file a modification of plan to extend the length of
the plan or to increase or decrease the payments.  If the modification
decreases the monthly payment or extends the length of the plan all
creditors must be notified and provided response time.  

The average length of a plan is 36 months.  A plan cannot exceed 60
months.

The motion should specifically state how the plan is being modified. If
the trustee files a notice of requirement to modify, the motion should
reflect the specific details as set out in the trustee's notice.
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REQUIREMENTS:

-Before confirmation-modification only required.  No motion or order     
necessary.
-After confirmation-motion is required.
-Motion should be accompanied by notice of motion and certificate of      
service.
-Service should be on all creditors (exception - when modification does not
adversely affect creditors by decreasing payments or extending the length of
the plan).
-Original and one copy of motion and order needed for court use,            
additional copy of motion and self-addressed stamped envelope required   
if return copy desired.
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Adversary Proceedings

Adversary Proceedings, which are governed by Part VII of the Federal Rules
of Bankruptcy Procedure, are proceedings seeking one of ten specified types
of relief:

1. to recover money or property, except a proceeding to compel the debtor
to deliver property to the trustee, or a proceeding under § 554(b) [to
obtain an order that the trustee abandon property that is burdensome
to the estate or is of inconsequential value or benefit to the estate] or
§ 725  of the Code  [to dispose of property of the estate in which an
entity other than the estate has an interest and that has not been
disposed of under another section of   title 11], Rule 2017 [to examine
debtor's transactions with debtor's attorneys], or Rule 6002 [to require
an accounting by prior custodian of  property of the estate], 

2.   to determine the validity, priority, or extent of a lien or other interest
 in property, other than a proceeding under Rule 4003(d) [a            
proceeding by  the  debtor to avoid a lien or other transfer of property
exempt under § 522(f) of  the Code],

3.   to obtain approval pursuant to § 363(h) for the sale of both the       
interest  of the estate and of a co-owner in property,

4.  to object to or revoke a discharge,

5.   to revoke an order of confirmation of a chapter 11, chapter 12 or   
chapter 13 plan,

6.   to determine the dischargeability of a debt,

7.      to obtain an injunction or other equitable relief,
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8.     to subordinate any allowed claim or interest, except when              
subordination is provided in a chapter 9, 11, 12 or 13 plan,

 
9.     to obtain a declaratory judgment relating to any of the foregoing, 

   or

10.    to determine a claim or cause of action removed pursuant to 28     
 U.S.C.§ 1452.

Fed. R. Bank. P. 7001. 

CORE VS. NON-CORE PROCEEDINGS

Section 157 of title 28 distinguishes between "core" proceedings and "non-
core" proceedings.  Core proceedings are those proceedings "arising under
title 11 or arising in a case under title 11."  28 U.S.C. § 157(b)(1).  They are
basically those proceedings which are inherent in or fundamental to the
administration of a bankruptcy estate, and they constitute the vast bulk of
bankruptcy matters.  Section 157(b)(2) sets out a nonexclusive listing of core
proceedings:

A.   matters concerning administration of the estate;

B.            allowance or disallowance of claims against the estate or        
       exemptions from property of the estate and estimation of            
      claims or interests for the purposes of confirming a plan (but      
      not the liquidation or estimation of contingent or unliquidated    
       personal injury tort or wrongful death claims against the            
   estate for the purpose of  distribution);

C.   counterclaims by the estate against persons filing claims       
         against the estate;
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D.   orders in respect to obtaining credit;

E.   orders to turn over property of the estate;

F.   proceedings to determine, avoid, or recover preferences;

G.   motions to terminate, annul, or modify the automatic stay;

H.   proceedings to determine, avoid, or recover fraudulent          
         conveyances;

I.   determination as to the dischargeability of particular debts;

J.   objections to discharges;

K.   determinations of the validity, extent, or priority of liens;

L.   confirmations of plans;

M.   orders approving the use or lease of property, including the   
         use of cash collateral;

N.   order approving the sale of property other than property        
         resulting from claims brought by the estate against persons      
      who have not filed claims against the estate; and

O.    other proceedings affecting the liquidation of the assets  of   
         the estate or the adjustment of the debtor-creditor or the equity
security holder relationship, except personal injury tort or wrongful
death claims.

Bankruptcy judges may hear and make a final determination with respect to
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core proceedings.  28 U.S.C. § 157(b).

Non-core proceedings are either "related to a case under title 11" or are not
so "related."  22 U.S.C. § 157(c).  There is no corresponding list of non-core
proceedings contained in the statute.  Basically, they are common law
proceedings which would ordinarily have been adjudicated in a state court
absent bankruptcy.

Bankruptcy judges may hear non-core "related" proceedings, but they may
only submit proposed findings of fact and conclusions of law to the district
court for entry of a final order or judgment by the district court.  28 U.S.C.
§ 157(c)(1).  Non-core proceedings that are "not related" may not be heard
or determined by a bankruptcy court.

A bankruptcy judge may enter a final order or judgment in a non-core related
proceeding if all the parties to the proceeding consent to entry of a final order
or judgment by the bankruptcy judge and the district court has referred the
proceeding to the bankruptcy judges by the standing order referring title 11
matters or a specific order related to that proceeding.  28 U.S.C. § 157(c)(2).

    ENTRY OF DEFAULT

Pertinent Law and Rules
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1. Bankruptcy Rule 7012(a) provides that the defendant to an adversary
  proceeding must serve an answer within 30 days of the issuance of
the   summons by the court, unless the court prescribes a different
time.  If the United States or an officer or agency of the United States
is the defendant, an answer must be served within 35 days of the
issuance of the summons. (Bankruptcy Rule 9006 provides that if the
last day is a Saturday, Sunday or legal holiday, the deadline is
extended to the next business day following the Saturday, Sunday or
legal holiday.)

2. Bankruptcy Rule 7012(b) incorporates by reference Rule 12(b)- (h) of
the   Federal Rules of Civil Procedure.  These provisions permit the
defendant  to file several types of motions, including a motion to
dismiss the complaint, a motion for a more definite statement, and a
motion to strike,  in lieu of filing an answer.

3. If the defendant serves neither an answer nor one of the motions
described  in Bankruptcy Rule 7012(b) within the time fixed by
Bankruptcy Rule 7012(a), the defendant is to be in default.

4. Bankruptcy Rule 7055 incorporates by reference Rule 55 of the
Federal     Rules of Civil Procedure.  This rule provides that when the
defendant is  in default, the plaintiff may seek to have the clerk enter
the default on the  court docket. This entry of default is accomplished
by the execution of  form B 260.

Instructions

Affidavit

The clerk is permitted to enter a default only upon being presented with
an affidavit or affirmation setting forth the facts.  The facts should normally
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include:

1.  Date of issuance of the summons;

2.  Statement of whether the court fixed a deadline for the filing of an
              answer or motion, or whether the 30 (or 35) day time limit applies;

3.  Date of service of the complaint;

4.  Date of filing of an affidavit of service; 

5.  Statement that no answer or motion has been received within the 
             time limit fixed by the court or by Bankruptcy Rule 7012(a);

6.  Statement that the defendant is not in the military service, as        
           required  by 50 U.S.C. Appendix § 520.  If the defendant is, or         
     may be, in the military service, the defendant is afforded certain            
  protections which must be addressed prior to the entry of a default. 

    The affidavit or affirmation should be submitted along with form B
260 for filing with the court.

Caption

1.  Identify the Judicial District in which the bankruptcy case was     
           filed.   Example:  Eastern District of North Carolina.

2.  "In re":  Insert the name of the debtor as it appears in the           
              bankruptcy petition.  Then insert the name of the plaintiff(s) and  
             defendant(s) as  they appear on the original complaint.
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3.  "Bankruptcy Case No.":  Insert the bankruptcy case number       
             assigned by the court at the time of filing. 

4.  "Adversary Proceeding No.":  Insert the number assigned by       
           the court to the adversary case at the time of the filing of the            
       complaint.

Box

The name of the defendant who is in default must be set forth in the
space provided.  This is particularly important in an adversary proceeding
where there is more than one defendant, and the entry of default is not sought
against all defendants.
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JUDGMENT BY DEFAULT

Pertinent Law and Rules

1.  Bankruptcy Rule 7012(a) provides that the defendant to an adversary    
   proceeding must serve an answer within 30 days of issuance of the          
summons by the court, unless the court prescribes a different time.  If       the
United States  is the defendant, then an answer must be served within      35
days of the issuance of the summons.

2.  Bankruptcy Rule 7012(b) incorporates by reference Rule 12(b)(h) of the
     Federal Rules of Civil Procedure.  This rule permits the defendant to file
    several types of motions, including a motion to dismiss the complaint, a 
   motion for a more definite statement, and a motion to strike, in lieu of     
filing an answer.

3.  If the defendant serves neither an answer nor one of the motions           
 described  in Bankruptcy Rule 7012(b) within the time fixed by               
Bankruptcy Rule 7012(a), the defendant is said to be in default.  A           
defendant may also be in default if an answer or motion is served, but the  
 defendant fails to appear at a court hearing.

4.  Bankruptcy Rule 7055 incorporates by reference Rule 55 of the Federal
     Rules of Civil Procedure.  This rule provides that when the defendant is
     in default, the plaintiff may seek to have the clerk enter the default on   
   the court docket.   This entry of default is accomplished by the execution 
    of form B 260.

5.  Once a default has been entered, the plaintiff may seek a default            
 judgment.

6.  Federal Rules of Civil Procedure 55, provides two methods for obtaining
    a judgment by default.  If the complaint seeks a sum certain, the             
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defendant is neither an infant nor an incompetent person, and the           
defendant has not served an answer or motion the clerk may enter a        
judgment for that amount upon receipt of an affidavit from the plaintiff     
setting forth the amount  due. By sum certain, the rule means an amount   
 that can be  fixed by  simple calculation or that can be set by                   
documentation, such as  an invoice.  Merely  because a party claims a     
specific amount, such as $3 million for pain and  suffering, does not       
make that amount a sum certain.

7.  In all other instances, including a defendant who served an answer or   
   motion and then fails to appear at a court hearing F.R.C.P. 55 requires  
   that the  default judgment be entered by the court.  The most common     
means for seeking a default judgment from the court is for the default     
judgment to be  submitted at the trial.  If no trial has been scheduled,        or
if the plaintiff does not wish to wait until trial, the plaintiff may wish       to
move for a default  judgment.  Bankruptcy Rule 9013 provides that,      "a
request for an order, except when an application is authorized by these    
rules, shall be by written motion, unless made during a hearing.  The      
motion shall state with  particularity the grounds therefor, and shall set    
forth the relief or order sought.  Every written motion other than one      
which may be considered ex  parte shall be served by the moving party on  
  the trustee or debtor in possession and on [the plaintiff]."  F.R.C.P 55(b) 
   requires that a defendant  who served an answer or motion and then fails
    to appear at a court  hearing receive at least three days notice of a motion
   for a default judgment.

8.  50 U.S.C. Appendix § 520 affords to those in military service certain     
  protections against entry of a default judgment.  If the defendant is in     
the military service, this statute should be consulted.
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Instructions

Affidavit

The clerk is permitted to enter a default judgment only upon being presented
with an affidavit setting forth the amount owed, together with a statement that
the defendant is not in the military service.  The affidavit should be submitted
along with the proposed judgment (Form B 261) for filing with the court.

Caption

1.  Identify the Judicial District in which the bankruptcy case was filed.      
  Example:  Eastern District of North Carolina.

2.  "In re":   Insert the name of the debtor as it appears in the bankruptcy 
     petition, the debtor(s) address and taxpayer identification number.  Then
     insert the names of the plaintiff(s) and defendant(s) as they appear on   
   the original complaint.

3.  "Bankruptcy Case No.":  Insert the bankruptcy case number assigned  
   by the court at the time of filing.

4.  "Adversary Proceeding No.":  Insert the number assigned by the court 
    to the adversary case at the time of the filing of the complaint.

Relief Sought

The relief sought in the complaint should be restated on Form B 261 after the
phrase "IT IS ORDERED THAT."
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EXECUTION OF A FEDERAL JUDGMENT

Rule 69 of the Federal Rules of Civil Procedure made applicable to
bankruptcy by Rule 7069 of the Federal Rules of Bankruptcy Procedure
reads as follows:

Rule 69. Execution.
(a) In General.  Process to enforce a judgment for the payment of

money shall be a writ of execution, unless the court directs otherwise.  The
procedure on execution, in proceedings supplementary to, and in aid of a
judgment, and in proceedings on, and in aid of execution shall be in
accordance with the practice and procedure of the state in which the district
court is held, existing at the time in which the district court is held, existing
at the remedy is sought, except that any statute of the United States governs
to the extent that it is applicable.  In aid of the judgment or execution, the
judgment creditor or a successor in interest when that interest appears of
record, may obtain discovery from any person, including the judgment
debtor, in the manner provided in these rules or in the manner provided by
the practice of the state in which the district court is held.

For the execution practice used by the state of North Carolina, refer to North
Carolina General Statute §§ 1-302 et sec.

1.  Transcript of Judgment

28 U.S.C. § 1962 provides for every judgment rendered by a district court
within a state to become a lien on the judgment debtor's property located in
that state in the same manner, and to the same extent and under the same
conditions as a judgment of a court of general jurisdiction under state law
and shall  cease to be a lien in the same manner and time.  N.C.G.S. § 1-237
authorizes a federal judgment to be transcribed to the clerk of the superior
court where the judgment debtor's property is located for the purpose of
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creating a lien on the  property.  N.C.G.S. § 1-237 authorizes each federal
clerk to transcribe judgments to any of the 100 superior court clerks in the
state.  It is the obligation of the judgment creditor to obtain the transcript of
judgment from the bankruptcy court if the creditor desires to encumber the
property.  This is accomplished upon written request and upon payment of a
$5.00 fee.

2.  Certification of Judgment for Registration in Another District

28 U.S.C. § 1963 provides for a judgment for recovery of money or property
to be registered in any of the federal judicial districts.  When done, it then has
the same effect as a judgment of the court in which registered.  Since the
clerk of the bankruptcy court may transcribe a judgment to any of the
superior courts in the state, it is not necessary to obtain a certification of
judgment when registering a judgment in any of the two other districts in
North Carolina.  However; when registering a judgment in another state,
form B 265, certification of judgment for registration in another district,
should be utilized.  It is the obligation of the judgment creditor to obtain the
certification from the bankruptcy court.  This is accomplished upon written
request and upon payment of a $5.00 fee.  The current fee for registering the
judgment in another district is $20.00.  

3.  Bill of Costs

Bankruptcy Rule 7054(b) authorizes the court to allow costs to the prevailing
party in an adversary proceeding or contested matter.  The procedure
generally is for the judgment creditor to present the clerk with a bill of costs,
form B 263.  The bill contains a declaration to be signed by the attorney
attesting to the correctness of the costs sought and a certificate of service of
the bill of costs on the judgment debtor.  The form includes a blank for the
time and place for a hearing before the clerk if opposed.  This court requires
the date and time to be approximately seven days beyond the date the bill is
mailed to the judgment debtor.  The form should be completed with exception
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of the date and signature of the clerk.  Upon allowance, the costs become a
part of the judgment and are subject to execution.  

4.  Notice of Right to Have Exemptions Designated, Motion to Claim Exempt
Property, Order Designating Exempt Property

According to N.C.G.S. § 1-305(b), the clerk may not issue an execution
unless the judgment debtor's exemptions have been designated, or the
judgment debtor has waived his exemptions.  In order to notify the judgment
debtor of his right to exemptions, a form entitled notice of right to have
exemptions designated should be issued by the clerk.  The form should be
completed with exception of the date and signature and submitted to the clerk
for issuance.  Once issued, the form will be returned to the judgment creditor
for service.  Along with the notice, the judgment creditor should serve a form
entitled motion to claim exempt property.  The notice gives the judgment
debtor twenty days from the date of service to file the motion with the court.
Once the motion is filed, the judgment creditor will have twenty days to file
an objection to the exemptions.  Once any objections have been resolved, an
order designating exempt property should be entered.  A copy of each
referenced form is included for future use.

5.  Writ of Execution to the United States Marshall

28 U.S.C. § 566© directs the United States Marshall to execute all writs
issued under the authority of the United States.  The procedure generally is
for the judgment creditor to submit the writ of execution (form B 264) to the
clerk for issuance.  This should only be done after the applicable steps listed
above have been finalized.  The form should be completed with exception of
the date and signature by the clerk.  After issuance, the execution will be
returned to the judgment creditor for submission to the U. S. Marshall.  

28 U.S.C. § 1921 authorizes the U. S. Marshall to collect a fee for serving a
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writ of execution. 

COUNTY DIVISIONS

The following is a list of counties for both the Raleigh and Wilson divisions.
Petitions are filed according to the county in which the debtor(s) reside.
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RALEIGH - OFFICE CODE 5
Franklin
Granville
Harnett
Johnston
Vance
Wake
Warren

WILSON - OFFICE CODE 8
Beaufort Jones
Bertie Lenoir
Bladen  Martin
Brunswick Nash
Camden  New Hanover
Carteret Northampton
Chowan Onslow
Columbus Pamlico
Craven Pasquotank
Cumberland  Pender
Currituck Perquimans
Dare Pitt
Duplin Robeson  
Edgecombe Sampson
Gates Tyrrell 
Greene Washington
Halifax Wayne   
Hertford Wilson   
Hyde         
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BANKRUPTCY COURT FEE SCHEDULE
(28 U.S.C. § 1930)

BANKRUPTCY FEES

(a)  Notwithstanding section 1915 of this title, the parties commencing
a case under title 11 shall pay to the clerk of the court the following filing
fees:

(1)  For a case commenced under chapter 7 or 13 of title 11,             
      $130 (PLUS $30 MISCELLANEOUS ADMINISTRATIVE         

             FEE)

(2)  For a case commenced under chapter 9 of title 11, $300.

(3)  For a case commenced under chapter 11 of title 11 that does      
             not concern a railroad, as defined in section 101 of title 11,            
        $830.

(4)  For a case commenced under chapter 11 of title 11                      
           concerning a railroad, as so defined, $1000.

(5)  For a case commenced under chapter 12 of title 11, $230.

An individual commencing a voluntary case or a joint case under title
11 may pay such fee in installments.  For converting, on request of the
debtor, a case under chapter 7 or 13 of title 11, to a case under chapter 11 of
title 11, the debtors shall pay to the clerk of the bankruptcy court a fee of
$400.

MISCELLANEOUS FEES:
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The Judicial Conference of the United States may prescribe additional
fees in cases under title 11 of the same kind as the Judicial Conference
prescribes under section 1914(b) of this title.

Following are fees to be charged for services to be performed by clerks
of the bankruptcy courts.  No fees are to be charged for services rendered on
behalf of the United States, with the exception of those specifically prescribed
in items 1, 5, and 23, or to bankruptcy administrators appointed under Public
Law 99-554, § 302(d) (3) (I).  No fees under this schedule shall be charged
to federal agencies, organizations, and individuals providing services
authorized by the Criminal Justice Act, 18 U.S.C. § 3006A.

(1)  For reproducing any record or paper, 50 cents per page.  This    
            fee shall apply to paper copies made from either:  (1) original         
        documents; or (2) microfiche or microfilm reproductions of the          
     original records.  This fee shall apply to services rendered on                 
 behalf of the United States  if the record or paper requested is                 
available through electronic access.
  

(2)  For certification or exemplification of any document or paper,   
                whether the certification is made directly on the document or by 
              separate instrument, $5.

(3)  For reproduction of magnetic tape recordings, either cassette or 
              reel- to-reel, $15 including the cost of materials.

(4)  For amendments to a debtor's schedules of creditors after notice
               to creditors, $20 for each amendment, provided the bankruptcy    
           judge may, for good cause, waive the charge in any case.

(5)  For every search of the records of the bankruptcy court              
              conducted by the clerk of the bankruptcy court or a deputy clerk,  
             $15 per name or item searched.  This fee shall apply to services     
          rendered on behalf of the United States if the information re-            
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     quested is available through electronic  access.  (The Judicial                
 Conf. has adopted guidelines to assist courts in the application                   of
this  fee.  The guidelines are attached to this Fee Schedule as               
Appendix  I).

(6)  For filing a complaint, a fee shall be collected in the same          
            amount as the filing fee prescribed in 28 U.S.C. § 1914(a) for         
        instituting  any civil action other than a writ of habeas corpus.            
     If the United States, other than a United States trustee acting as             
   a trustee in a case under Title 11, or a debtor is the plaintiff, no               
fee is required.  If a trustee in a case under Title 11 is the                        
plaintiff, the fee shall  be  payable only from the estate and to the              
extent there is  any estate  realized.  If a trustee or debtor in                   
possession is the plaintiff,  the fee should be payable only from                 the
estate and to the extent  there is  any estate realized.  If a child            
support creditor or its representative  is the plaintiff, and if such             
plaintiff  files the form required by § 304(g) of the Bankruptcy                
Reform Act of 1994, no fee is required.

(7)  For filing or indexing any paper not in a case or proceeding for 
              which a filing fee has been paid, including registering a judgment
              for another district, $20.
 

(8)  For all notices generated in cases pending on December 1, 1992,
              under any chapter of Title 11 of the United States Code and in      
           cases filed after December 1, 1992, under chapters 9, 11, and 12,     
           50 cents  each.  The fee shall be payable only from the estate and     
           to the extent  there is an estate.  In all cases filed under chapter       
           7 or chapter 13 on or after December 1, 1992, the clerk shall            
      collect from the debtor a miscellaneous administrative fee of                 
  $30, in lieu of the 50 cents per notice fee prescribed above.                     
This fee may be paid in installments in the same manner that                    the
filing fee may be paid in installments, consistent  with the                  
procedure set forth in Federal Rule of Bankruptcy Procedure                  
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1006.

(8.1)  Upon the filing of a petition under chapter 7 of the Bankruptcy
             Code, the petitioner shall pay $15 to the clerk of court for

  payment to trustees serving in cases as provided in 11 U.S.C.
 § 330(b) (2).   An application to pay the fee in installments     

               may be filed in the manner set forth in the Federal Rules of
 Bankruptcy Procedure 1006(b).

(8.2)  Upon the filing of a motion to convert a case to chapter 7         
          of  the Bankruptcy Code, the movant shall pay $15 to the clerk

of  court for payment to trustees serving in cases as provided in
11 U.S.C. § 330 (b) (2).  Upon the filing of a notice of              

              conversion pursuant to section 1208 (a) or section 1307 (a) of       
           the Code,$15 shall be paid to the clerk of court for payment to         
          trustees serving in cases as provided in 11 U.S.C. § 330 (b) (2).         
       If the trustee serving in the case before the conversion is the                
      movant, the fee shall be payable only from the estate that exists             
   prior to conversion. 

(9)    Upon the filing of a notice of appeal with the bankruptcy court
in a proceeding arising under the Bankruptcy Act, $5 shall be
paid to the clerk of the bankruptcy court by the appellant.

(10)  For clerical processing of each claim filed in excess of 10, 25
cents each in asset cases filed under Chapters I-VII of the
Bankruptcy Act, in cases filed under the relief chapters of the
Bankruptcy Act, and in asset cases filed under the Bankruptcy
Code.

(11)   For transcribing a record of any proceeding by a regularly      
 employed member of the bankruptcy court staff who is not

entitled  by statute to retain the transcript fees for his or her    
               own account, a charge shall be made at the same rate and            
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          conditions established  by the Judicial Conference for transcripts      
          prepared and sold to parties by official court  reporters.  The             
        party requesting the transcript  shall pay the charge to the clerk          
       of the bankruptcy court for deposit   to the credit of the referees'          
   salary and expense fund if the processing is related to a case        
commenced prior to October 1, 1979.  If the trustee in       bankruptcy
or  the debtor in possession requests a transcript               i n  t h e
performance of his    official duties, the charge shall be       paid from
the estate to the extent there is an estate realized.

(12)   For each microfiche sheet of film or microfilm jacket copy of
          any court record, where available, $3.

(13) For retrieval of a record from a Federal Records Center,
National Archives, or other storage location removed from the
place of  business of the court, $25.

(14)  For a check paid into the court which is returned for lack of
funds, $25.

(15)  For providing mailing labels, $5 per page or portion thereof.

(16)  For docketing a proceeding on appeal or review from a final    
          judgment of a bankruptcy judge pursuant to 22 U.S.C. § 158    
              (a) and (b), $100.  A separate fee shall be paid by each party         
          filing a notice of appeal in the bankruptcy court, but parties              
      filing a joint notice of appeal in the bankruptcy court are                       
 required to pay only one fee.

(17)   For filing a petition ancillary to a foreign proceeding under 11
        U.S.C.  § 304, $500.

(18)   The court may charge and collect fees, commensurate with the
 cost of printing, for copies of the local rules of court.  The court
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may also distribute copies of the local rules without charge.

(19) The clerk shall assess a charge for the handling of registry      
                funds deposited with the court, to be assessed from interest          
           earnings and in accordance with the detailed fee schedule                
       issued by the Director of the Administrative Office of the United          
        States Courts.

(20)  When a joint case filed under § 302 of title 11 is divided into  
 two separate cases at the request of the debtor(s), a fee shall be
 charged equal to one-half the current filing fee for the chapter
under  which the joint case was commenced.

(21)  For filing a motion to terminate, annul, modify, or condition  
 the automatic stay provided under § 362 (a) of title 11, a         

           motion to compel abandonment of property of the estate pursuant    
              to Rule 6007 (b) of the Federal Rules of Bankruptcy Procedure,    
          or a motion to withdraw the reference of a case or proceeding           
       under 28 U.S.C. § 157 (d), $60.  If  a child support creditor or its

     representative is the plaintiff, and if such  plaintiff files the form
     required by § 304 (g) of the Bankruptcy Reform Act of 1994, no
     fee is required.

(22) For docketing a cross appeal from a bankruptcy court   
          determination, $100.

(23) For usage of electronic access to court data, 60 cents per minute
of  usage (provided the court may, for good cause, exempt
persons or classes of persons from the fees, in order to avoid
unreasonable burdens and to promote public access to such
information).  All such fees collected shall apply to the United
States Judiciary Automation Fund.   This fee shall apply to the
United States.  (The Judicial Conference has approved an
advisory note clarifying the judiciary's policy with respect       
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    to exemptions from this fee.  The advisory note is attached to  
                this Fee Schedule as Appendix II).

LANGUAGE TO CLARIFY REOPENED CASES

Filing fees prescribed by 22 U.S.C. § 1930 (a) must be collected when
a Bankruptcy Code case is reopened, unless the reopening is to correct an
administrative error or for actions related to the debtor's discharge.  If a
Bankruptcy Code case is reopened for any other purpose, the appropriate fee
to be charged is the same as the filing fee in effect for commencing a new
case on the date of reopening.

SEARCH FEE GUIDELINES

Guideline No. 1:

A search fee should not be charged for a single request for a
"retrieval" of basic information, which is defined as a query for any basic
information readily retrievable through an automated database or the front
of a docket card.  A request of this nature should be considered a "retrieval"
and should not be considered a "search" under Item 5 of the Bankruptcy Fee
Schedule.

The advent of BANCAP, NIBS, PACER, and VCIS has greatly
diminished the resource strain on a clerk's office when retrieving basic
information about a case.  Basic information is defined as any information
which is easily retrievable from an automated database or the front of a
docket card.  Although this information will vary according to which system
(if any) is being utilized by a particular court, basic information which may
be retrieved without a search fee may include:  (1) whether a particular
debtor has filed a bankruptcy petition and the date of the filing (when exact
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name of debtor is provided by requestor); (2) name of debtor (when case
number is provided); (3) the debtor's social security number; (4) whether the
case is voluntary or involuntary; (5) what chapter a case was originally filed
under; (6) the name of the debtor's attorney; (7) the name of the trustee; (8)
whether there are assets or no assets; (9) the date of the § 341 meeting; and
(10) the status of the case generally (i.e., open or closed).

The public should be encouraged to come to the court to conduct their
own searches for information, and to utilize all available automated
databases.

Guideline No. 2:

A search fee should be charged for any request which requires a
physical search of the court's records.

A request for information which is not easily accessible from an
automated database or the face of a docket sheet (i.e., anything other than
"basic" information) and which therefore requires a physical search of the
court's records will be considered a "search" which is properly chargeable
under Item 5 of the Judicial Conference Schedule of Fees.

Chargeable searches include, but are certainly not limited to, requests
for information regarding whether an entity is listed as a creditor, and
requests for copies of petitions and schedules or other documents.

Guideline No. 3:

With limited exceptions, a fee should be charged for all written search
requests.

A written request is defined as any search request made in writing
which requires a written response.  Because of the time and resources which
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must be expended in order to respond to a written request, such a request
shall be considered a search which is subject to the fee, even if the request is
for basic information which may be obtained from an automated database or
from the docket sheet.  The exception to this policy applies only to such courts
which require all search requests to be in writing; in such courts, no fee
should be charged for requests for retrievals of "basic" information, as
defined in Guideline No. 1, above.

The search fee should be included with the request, and the court
should not process a written request until the search fee has been received
(subject to the limited exception set forth above).

Guideline No. 4:

Where VCIS and/or PACER are available, a court may have a policy
which requires a telephoning requestor to utilize an automated database
(VCIS for most individuals and PACER for law firms and other institutions
with computer capability), instead of having a court employee conduct the
information retrieval.

Much basic information which is sought may be retrievable by a
requestor through VCIS or PACER without the need for any direct
communication with a court employee.  In order to maximize the expenditure
of court personnel time, a court may require requestors to use these services
where available.

Guideline No. 5:

In automated courts, a computer terminal with suitable data protection
should be made available for use by the public.
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Those offices with computer terminals located in a public access area
may adopt the policy set forth in Guideline No. 4 for in-person requests for
basic information, i.e., a court may require an in-person requestor to utilize
the public computer terminal rather than having a court employee retrieve
the information.

Guideline No. 6:

Case trustees should be charged for the same search fees as all other
private individuals or entities.

The Judicial Conference Fee Schedule (the "Fee Schedule") provides
only two stated exceptions from fees, one for the "United States" (i.e., federal
agencies) and the other for bankruptcy administrators.  Thus, there is no
statutory authority for a waiver of fees for case trustees.

Some courts have been expanding upon the exception set forth in Item
6 of the Fee Schedule (which relates to filing fees for complaints) and only
charging search fees to the case trustee to the extent there is an estate
realized.  There is no basis for this expansion.  Case trustees should be
charged the same search fees as other individuals.

Guideline No. 7:

Requests for archived documents should be charged only the archive
retrieval fee of $25 and not an additional $15 search fee.

Item 13 of the Fee Schedule provides that a $25 fee shall be charged
for retrieval of a record from any place that such record may be archived.
The Fee Schedule does not refer to any additional fee for such retrieval, and
it does not appear that the drafters contemplated two separate fees (one for
the request and one for the retrieval) to be charged when a particular
document is off-site.
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However, a search fee may be charged to an individual that makes a
request to the clerk's office for box, location, and accession information of
a document in order to conduct his or her own search of the Records Center.
In such a case, a physical search of the court's records would be necessary
in order to obtain the information, and a search fee would be appropriate.

Guideline No. 8:

The clerk has general authority to refuse to conduct searches which
are unreasonable or unduly burdensome.

The office of the clerk of court has the responsibility of being
responsive to parties in interest to cases pending in the court.  However, this
does not mean that either the public or government agencies have an
unfettered right to make unreasonable or unduly burdensome demands upon
the resources and personnel of a clerk's office.  The clerk may (and should)
refuse to conduct searches which would require a disproportionate
expenditure of time and/or resources, and should encourage entities making
such requests to conduct their own search of court records.  This includes
requests for information which, instead of being comprised of a single
request, include a list of names or items to be searched.

This procedure applies to federal agencies as well.  Although search
and copying fees are waived for federal agencies, the clerk is not required to
accommodate search or copy requests from such agencies which are unduly
burdensome or time-consuming.  Because of the volume of requests that
often comes from federal agencies, a court may invite or encourage federal
agencies (or a local representative), to come into the court to conduct their
own searches and should allow them to use court copy facilities.
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Another area in which the clerk has unlimited authority to refuse to
conduct searches is in connection with requests from credit agencies or other
entities for special compilations of information about bankruptcy debtors
from the regularly-kept public records of the bankruptcy courts.  Although
the contents of bankruptcy case files are designated as public records under
11 U.S.C. § 107, previously complied internal dockets or other compilations
are not within the scope of § 107.  Thus, the clerk is under no obligation to
release such internal compilations.  Perhaps more important, the preparation
of such special compilations from the regularly-kept public records of the
bankruptcy court for the use of a credit reporting agency is the kind of
activity regulated by the Fair Credit Reporting Act, 15 U.S.C. § 1681 et seq.
(FCRA) and might result in the bankruptcy court or the Administrative Office
being considered a "consumer reporting agency" within the meaning of the
FCRA, and thus subject to the reporting requirements of the FCRA.
Although the Office of the General Counsel has recently opined that FCRA
does not apply to the dissemination of regularly-kept public records by the
clerks of court (see, Court Administration Bulletin, May 1992, p. 13), special
compilations are not part of these regularly-kept records and may trigger
FCRA.  Accordingly, the clerk should refuse requests for special
compilations of information (such as a list of the addresses of all debtors for
a specified period of time) which do not comprise public records which are
kept in the ordinary course of court operations, especially those made by
credit agencies or financial institutions.
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APPENDIX II

The Judicial Conference has prescribed a fee for electronic access to court
data, as set forth above in the Miscellaneous Fee Schedule.  The schedule
provides that the court may exempt persons or classes of persons from the
fees, in order to avoid unreasonable burdens and to promote public access to
such information.  Exemptions should be granted as the exception, not the
rule.  The exemption language is intended to accommodate those users who
might otherwise not have access to the information in this electronic form.
It is not intended to provide a means by which a court would exempt all users.

Examples of persons and classes of persons who may be exempted from
electronic public access fees include, but are not limited to:  indigents;
bankruptcy case trustees; not-for-profit organizations; and voluntary ADR
neutrals.
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GLOSSARY OF TERMS

Action Case - cause - suit - controversy, A question or
dispute contested before a court of justice.

Acquittal Equivalent to legal certification of innocence.

Adversary The designation given to certain types of Proceeding
      "bankruptcy proceedings."  An adversary    

proceeding is similar to a civil lawsuit within 
a bankruptcy case.  The adversary proceeding 
is initiated by the filing of a complaint (and 
payment of a filing fee).

Affidavit A written statement of facts confirmed by the
oath of the party making it, before a notary         
or other officer having authority to administer      
 oaths.

Affirmed In the practice of appellate courts, to affirm
a judgment, decree or order, is to declare that
it is valid and right and must stand as 
rendered in the lower court.

Allegation A claim or statement of what a party intends to
prove; the facts as one party claims they 
are.

Allege To claim or declare that something is so.  
(Whether it is actually so will have to be 
proven later.)

Amendment The correction of an error in any process,



2 - 98

pleading, or proceeding at law.

Answer The formal written statement made by a
defendant setting forth the grounds for his

          defense.

Appeal A review by a higher court of the judgment
or decision of a lower court.

Appellant The party who takes the appeal to the higher
court.

Appellee The party against whom the appeal is taken.

Automatic Stay The restraint prohibiting lien enforcement,
lien perfection, litigation, setoff, and any
collection activity (with some exceptions) as
of the filing of a voluntary or involuntary
bankruptcy petition.

Avoidance The setting aside of a lien or transfer by the
trustee or, in some cases, by the debtor.

Bankrupt A term used in the Bankruptcy Act of 1898
that has been replaced by the term "debtor."

Bankruptcy Case The designation for all the bankruptcy       
matters affecting the debtor.

Bankruptcy Clerk A person appointed by the bankruptcy judge
who performs or supervises most of the
administrative functions involved in 

bankruptcy cases.
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Bankruptcy Code         The term used to refer to the substantive 
       bankruptcy law under the Bankruptcy Reform

Act of 1978.

Bankruptcy The designation given to a single matter in 
Proceeding            a bankruptcy case.

Bond  A certificate or evidence of a debt; a written
promise to pay a certain amount of money if
certain conditions are not met.

Bond for Costs A bond given by a party to secure the         
eventual payment of the costs of the suit.

 
Brief                    A written summary of the case, including a

statement of the facts, a statement of the
questions of law involved and the arguments
and authorities upon which the party relies.
It serves as the basis for an argument in the
appellate court and is filed for the 
information of the court.

Cash Collateral Cash, negotiable instruments, documents of
title, securities, deposit accounts, or other
cash equivalents, including the cash proceeds
of inventory and of accounts receivable.  A
debtor may not use "cash collateral" without
the approval of the court or the consent of the
creditor holding the cash collateral as
security.

Challenge An objection.  As we use it here, it is an
objection to a juror summoned to try the case.
CHALLENGE FOR CAUSE:  A  challenge
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to a juror for which some cause or reason is
alleged.  PREEMPTORY CHALLENGE:  A
challenge to a juror without alleging any
cause or reason; a limited number of
preemptory challenge is allowed each side in
any case.

Charge to the The judge's instruction to the jury concerning
Jury the law which it is to apply to the facts

          of the case.

Cite (1) To command the presence of a person; to
notify a person of legal proceedings against
him and require his appearance thereto.  (2)
To read or refer to legal authorities in an
argument to a court.  For example, to cite a
case is to refer to that case in an attempt to
persuade the court to be guided by the
decision reached in that case.

Civil Action Every lawsuit other than a criminal action;
an adversary proceeding for the enforcement
or protection of a right or the redress or
prevention of a wrong.

Claim A term defined under the Bankruptcy Code
that includes liquidated, unliquidated, fixed,
contingent, matured, unmatured, disputed,
undisputed, legal, equitable, secured or
unsecured debts.  The definition is purposely
broad so that all debts of the debtor can be
dealt with by the bankruptcy case.
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Clerk of Court An officer of a court of justice who has      
charge of the clerical part of its business,    
who keeps its records and seal, issues
process, enters judgments and orders, gives
certified  copies from the record, etc.

Co-debtor Stay A prohibition on collection activity against
guarantors, co-makers, endorsers, and the  
like for consumer debts of the debtor in a   
Chapter 13 case.  The co-debtor stay does not
apply in Chapter 7 or Chapter 11 cases and
does not apply in Chapter 13 cases to
business loans or situations when the
guarantor made the guarantee as part of its
ordinary business.  A creditor may obtain
relief from the stay if  the debtor's plan will
not pay the debt in full or if it can be shown
that the guarantor in fact  received the
benefit of the loan.

Complainant The party who complains or sues; one who
applies to the court for legal redress, also
called the plaintiff.

Complaint A formal written statement in which the
plaintiff gives the facts as he believes them
to be and demands the relief to which he
believes he is entitled.  This is the beginning
of the suit.

Confirmation The procedure by which the court approves
the debtor's plan for rehabilitation under
Chapter 13 or Chapter 11.
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Conversion The procedure available to switch 
proceedings specified in one chapter of the
Bankruptcy Code to another.  A debtor may
convert a Chapter 7 case to a Chapter 11 or
a Chapter 13 case and a Chapter 13 case to
a Chapter 7 case.  A debtor may also request
a conversion, subject to a requirement for a
notice and hearing, from Chapter 13 to
Chapter 11.  A "party in interest," including
a creditor, may request, s u b j e c t  t o  a
requirement for a notice and hearing, a
conversion from Chapter 7 to Chapter 11 and
from Chapter 13 to Chapter 7 or Chapter 11.

Conviction            A judgment of guilt against a criminal
 defendant.

Costs          An amount of money awarded to the 
successful   party  (and recoverable from the

 losing party) for certain of his expenses in
 prosecuting or  defending the suit.

Counterclaim  A claim which the defendant makes against
the plaintiff.

Court of Appeals An intermediate court, inferior to the United
States Supreme Court, but higher than the

  United States District Court.  Its function is
to review and pass upon the correctness or

          error of the decisions of the district courts.

Cram Down The process by which a plan in either
Chapter 13 or Chapter 11 is approved over
the objection of a secured creditor (in
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Chapter 13) or a class of creditors (in
Chapter 11).

Creditors' A committee, usually of unsecured creditors,
Committee used primarily in Chapter 11.  The counsel

of the Chapter 11 creditor's committee can
be compensated as a cost of administration
in the bankruptcy case, but no similar
provision for attorney's fees exists in Chapter
7.

Creditors'         The meeting of creditors, formerly known as 
Meeting the "first meeting of creditors," at which the

debtor must appear and submit to 
examination by his creditors.

Cross-Examination After a witness has given evidence, the
attorney for the opposing party examines or
questions him about his evidence, to test its
truth or to add to it or for some other
purpose.

Cross-Claim A claim by one party against a co-party (one
defendant claiming against another 
defendant, or one plaintiff against another
plaintiff) arising out of the occurrence in the
original complaint.

Custodian As defined by the Bankruptcy Code, includes
a receiver or trustee of any property of the
debtor (other than in bankruptcy), an
assignee for the benefit of creditors, and a  

   trustee, receiver, or agent for the purpose of
enforcing a lien against property of the
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debtor or for the purpose of general 
administration of the debtor's property for the

benefit of the debtor's creditors.  The
appointment of a custodian (except when the
custodian is enforcing a lien of less than
substantially all of the property of the debtor)
within 120 days is one of two grounds that
creditors have for filing involuntary petitions.

Damages A compensation in money, which may be
recovered in the courts by a person who has
suffered loss or injury through the unlawful
act or negligence of another.

Debtor The entity that is in bankruptcy.  The former
term "bankrupt" was eliminated by the
Bankruptcy Code.

Debtor-in-       The name given to a debtor under Chapter
 Possession     11   proceedings who remains in possession

of its assets and continues to operate the
business without the appointment of a
trustee.  There is  usually a strong inclination
to retain the debtor-in-possession at least in
the early  stages of a Chapter 11 case.

Default   By its derivation, a failure.  An omission of
    that which should have been done.

Default Judgment           Judgment entered against a party who has 
 failed to defend against a claim that has 
been brought  by another party.  Under Rules

of Civil  Procedure, when a party against
whom a judgment  for affirmative relief is
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sought has failed to  plead (i.e., answer) or
otherwise defend, he is  in default and a
judgment by default may be  entered either
by the clerk or the court. 

Defendant The person defending or denying; the party
against whom relief or recovery is sought in
a civil action or suit; the party who is accused
in a criminal suit.

 
Deposition         Generally, a statement made orally by a 

person  under oath before an officer of the
court, but  not in open court, taken down in
writing by the officer or at his direction.  The
attorney for the opposing party is notified to
attend and he may cross-examine the deposed
party.  The deposition may be used later in
the trial of  the case, or it may be taken only
to obtain discovery.

Discharge The forgiving of a debtor's debts to give him
a fresh start.  The discharge for a Chapter
13 case comes after completing the plan for
rehabilitation (or sooner in the event of
"hardship").  Confirmation of certain
Chapter 11 plans also acts as a discharge.  

Dischargeability The discharge of specific debts.  Some debts
are excluded from the general discharge,

 including those resulting from false pretenses
and false financial statements.

Discharge An act of restraining creditors from 
proceeding Injunction against the 



2 - 106

debtor or property of the debtor for debts 
discharged in bankruptcy.

Discovery The disclosure by one party of the facts,
titles, documents, etc., exclusively within his
knowledge, to the opposing party who needs
this information to properly prosecute or
defend the case.

Dismissal The court's termination of a bankruptcy case
after notice and a hearing upon showing of
cause.  A party in interest must request a
dismissal of a Chapter 11 or Chapter 13 case.
The debtor has the absolute right to dismiss
a Chapter 13 case at any time.  The dismissal
of a Chapter 11 or a Chapter 13 case
reinstates liens previously modified by
confirmed plans.

District Courts        Courts of the United States, each having     
territorial jurisdiction over a district which

          may include a whole state or part of it.  The
              district court sees and hears the testimony

of the witnesses, receives the documents and
other exhibits, etc., and makes its 
determination.  It is distinguished from an
appeals court, which reviews a case from the
record of a completed case.

Diversity of   phrase used with reference to jurisdiction.
Citizenship  It means that all the persons on one side of

  the case are citizens of states different from
  all the persons of the other side.
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Docket   A book in which brief entries of all court   
 proceedings are recorded.

Document Generally refers to writings, pictures, maps,
etc., sometimes denotes official papers such
as deeds, agreements, title papers, receipts
and other written instruments used to prove
a fact.

Entry of Recording the judgment; the clerk's putting
Judgment into the docket book a statement of the final

judgment.

Equity Cushion The phrase used to describe the value of
collateral in excess of the amount of the debt
secured by the collateral.  Some courts have
held that a substantial equity cushion can be,
without anything further, the secured
creditor's adequate protection.

Estate Created upon the filing of a bankruptcy
petition, initially including all of the 

debtor's property.

Evidence Any kind of proof, legally presented at trial,
through witnesses, records, documents, etc.,
for the purpose of persuading the court or
jury of the correctness of the contentions of
the parties.

Examination An investigation or search; the examination
of a witness consists of the series of questions
put to him by a party to the action or his
attorney, for the purpose of bringing before
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the court and jury in legal form the 
knowledge.

Execution The completion, fulfillment or perfecting of
anything.  Execution of judgment is a writ
(order) to the marshal or sheriff requiring
him to carry out the judgment of the court.

Executory Contract Generally held to mean contracts on which
performance remains due to some extent on
both sides.  A trustee or debtor-in-possession
can reject, assume, or assign executory
contracts and leases.

Exemptions Property that the debtor may protect in 
bankruptcy.

Ex Parte On one side only; for or by one party; done
for, in behalf of, or on the application of,
one party only.

Federal Question         Refers to jurisdiction given to the federal 
courts over cases involving the interpretation

and application of the United States 
Constitution and Acts of Congress.

File To put into the files or records of the court;
to file a paper is to place it in the official
custody of the clerk.  The clerk is to endorse
upon the paper the date it is received, and
retain it in his office, subject to inspection
by whomsoever it may concern.
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Fraudulent         The type of transfer that may be avoided by
Transfer the trustee if the transfer was made within 1

year for the purpose of hindering, delaying,
or defrauding creditors.  Innocent transfers
made within 1 year before bankruptcy may
also be avoided as a fraudulent transfer if the
transfer was made for less than a fair
equivalent value at a time when the debtor is
insolvent, engaged in business with 
unreasonably small capital, or incurring
debts beyond his ability to repay.

Gap Creditor A creditor whose claim arises between the
time of the filing of an involuntary petition
and the entry of an order for relief.

Habeas Corpus A writ, ordering that a person in custody be
brought before the court; usually used to
bring a prisoner before the court to determine
the legality of his imprisonment.  May also
be used to bring a person in custody before
the court to give testimony, or to be 
prosecuted, etc.

Hearing A relatively formal proceeding similar to a
trial, with one or more issues to be 
determined.

Impair If property would be exempt except for a lien,
the exemption is "impaired."

Indubitable         Used in connection with adequate protection
Equivalent     and  the Chapter 11 cram-down of secured

creditors.  The lienholder's rights are not to
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be taken away unless, in return, the secured
creditors  receives truly equivalent value.

Impeach To impeach a witness is to question the
truthfulness or correctness of his testimony.

In Forma Pauperis In the manner of a pauper.  Describes
permission given to a poor person to sue
without payment of costs.

In Rem An action in rem is one taken directly against
property, and has for its object the 
disposition of property, without reference to
who might be the owner of the property.

Injunction        An order of the court forbidding the 
performance of some specific act.  It is issued

for the purpose of preventing irreparable
damage or injury.

Insider Relatives, partners, affiliates, and entities
in control of the debtor.  A creditor that
takes a security interest in and votes 20
percent or more of the borrower's common
stock is an affiliate and hence an insider. 
The reachback period for the trustee when
avoiding preferences received by insiders is
1 year, compared with 90 days for 
noninsiders.

Insolvent Having fewer assets than liabilities.  
Insolvency is not a precondition or a 
requirement for a debtor's seeking relief 
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through bankruptcy.  Insolvency must be 
present at the time of the transfer if the 
trustee is to avoid the transfer as a 
preference. Insolvency is also an element 
necessary for the avoidance of some 

fraudulent conveyances.

Interim Trustee         The trustee appointed by the 
bankruptcy judge at the commencement 
of a Chapter 7 case from the select trustee 
panel.  The interim trustee serves until a 
permanent trustee is elected.

Interrogatories Written questions asked by one party and
served on an opposing party who must
answer them in writing under oath as a
discovery device.

Intervention A proceeding by which a third party is
permitted to enter a lawsuit pending between
other parties.  He may join the plaintiff in
seeking what is asked in the complaint; or
with the defendant in resisting the claims of
the plaintiff; or may demand some relief
adverse to both of them.

Issue  (1) The disputed point or question in which
the parties to a case have narrowed their
disagreement; a single material point which
is affirmed by one side and denied by the
other. When the plaintiff and the defendant
have arrived at some point which one affirms
and the other denies, they are said to be "at
issue." When the defendant has filed an
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answer denying all or part of the allegations
of the complaint, the "issue has been joined"
and the case is ready to be set for trial.
(2) To send out officially (to issue an order).

Joint Petition A voluntary bankruptcy petition filed by
husband and wife.  The estates of each party,
however, remain separate unless specifically
consolidated by the court.

Judgment The official and authentic decision of a court
adjudicating with finality the respective
rights and claims of the parties to a suit.

Default A judgment rendered because of the 
defendant's failure to answer or appear.

Summary Judgment given on the basis of pleadings,
affidavits, and exhibits presented for the
record without any need for a trial.  It is
used when there is no dispute as to the facts
of the case and one party is entitled to
judgment as a matter of law.

Consent The provisions and terms of the judgment are
agreed on by the parties and submitted to the
court for its sanction and approval.

Declaratory A judgment which declares the rights and 
legal relations of the parties of a case.

Jurisdiction The power or legal authority of the court to
hear and decide a case.
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Jury A certain number of persons selected
according to law and sworn to inquire into
matters of fact and declare the truth about
matters laid before them.

Lease As used in the Bankruptcy Code, refers to a
"true lease."  "Financing leases" are treated
as security interests even though the contract
calls for retention of the title by the lessor.

Lien A claim, encumbrance, or charge on property
for payment of some debt, obligation or duty.

Liquidation The type of bankruptcy in which 
nonencumbered, nonexempt assets of the
bankruptcy estate are collected, sold, and
disbursed according to the Bankruptcy Code
priorities.  Chapter 7 of the Bankruptcy Code
deals with liquidation.

Litigant A party to a lawsuit.

Litigation         A case, controversy, or lawsuit.

Local Rules A particular set of rules for each court
governing matters not determined by the
Federal Rules of Procedure.

Mandamus Literally, "We command."  It is a command
of a higher court to a lower court or a public
officer to perform a lawful duty.

Minutes A record of what takes place in court.
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Mistrial An invalid trial, the result of which cannot
stand because of some fundamental error.  
When a mistrial is declared, the trial must
start again from the selection of the jury.

Moot A proceeding which seeks a judgment or
ruling on a dispute which does not actually
exist.  For example, when one party brings
a motion to compel the other to answer
interrogatories and the other has already
answered, the motion is moot.

Nolo Contendere         No contest - has the same effect as a plea of
guilty, as far as the criminal sentence is
concerned, but may not be considered as an
admission of guilt for any other purpose.

Notice Information or a warning usually given in
writing, informing a person of some fact
which it is his legal right to know.

Notice of Appeal         Notice to the court and to the other parties to
the suit that a party intends to exercise his
right to appeal.  Filing the notice of appeal
is the first step in making the appeal.

Nunc Pro Tunc Now for then.  A phrase applied to acts
allowed to be done after the time when they
should be done, with a retroactive effect, i.e.,
with the same effect as if regularly done.

Opinion A formal judicial statement of the legal
reasoning upon which the judgment is based.
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Order for Relief         The filing of a voluntary petition constitutes
an order for relief.  The court will enter an
order for relief in an involuntary case if the
involuntary petition is not contested or after
the petitioning creditor's allegations have
been proven.

Parties The persons or entities who prosecute or
defend a lawsuit.

Petition Filed by the debtor to initiate a voluntary
bankruptcy case or by creditors to begin an
involuntary bankruptcy case.  Many rights
are affected by the date of the petition.

Plaintiff The one who brings the suit, asking for the
(or Complainant)         enforcement of a right or the recovery of 

relief from a wrong.

Plan The plan devised by the debtor in a Chapter
11 or a Chapter 13 case to deal with his
creditors.  Only the debtor may file a plan
under Chapter 13, buy any party in interest
may (subject to the exclusive right of the
debtor-in-possession for the first 120 days)
filed a plan for Chapter 11.

Pleading The formal written statements presented by
the parties in a civil case - forming the basis
for the lawsuit and defining the issues.

Preference         A transfer within 90 days of bankruptcy, 
usually a payment or the creation of a 
security interest, to a creditor holding an 
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unsecured prior debt, while the debtor was 
insolvent, permitting the recipient to be 
preferred over other creditors.  Such a 
preferential transfer may be avoided by the

bankruptcy trustee.

Pre-Trial This is an informal conference between the
Conference         attorneys for both sides to clarify the issues

and to attempt to work out a settlement, with
the judge as a moderator.

Pro Hac Vice For this turn, for this one particular 
occasion.  For example, an out-of-state 
lawyer may be admitted to practice in a local

jurisdiction for a particular case only.

Pro Se For one's own behalf; in person.  Appearing
for oneself, as in the case of one who does
not retain a lawyer and appears for himself
in court.

Procedure The rules for the conduct of a lawsuit.

Proceeding         The judicial business before the court or 
judicial officer; any step or act taken in a 
lawsuit from the beginning to the executing

of the judgment.

Process The summons or any other writ which may
be used during the progress of the case.

Proof of Claim Filed by a creditor to present its claim in a
bankruptcy case.  Upon the filing of the proof
of claim, the claim is deemed allowed unless
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a party in interest objects.  For an unsecured
creditor to participate in either a Chapter 7
or a Chapter 13 case, a proof of claim must
be filed.

Property of Estate Includes all legal and equitable interests of
the debtor as of the commencement of the
case.  Future earnings are not included, but
property acquired within 180 days after the
filing of the petition as the result of 
inheritances is included.  For purposes of
Chapter 13, property of the estate also
includes future income necessary to make
payments according to the plan for 
rehabilitation.

Quash To annul or make void.

Reaffirmation The agreement by the debtor after bankruptcy
to be personally liable for a debt that would
be otherwise discharged in bankruptcy.

Record A written memorial of all the acts and
proceedings in an action or suit.

Redemption The procedure by which a debtor in a
Chapter 7 case can recover property securing
a consumer loan by paying, in cash to the
secured creditor, the value of the security.

Remand To send back.  The act of the appellate court
in sending a case back to the district court
for further action.
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Reorganization The title of Chapter 11 of the Bankruptcy
Code.  Available to businesses, consumers,
corporations, partnerships, and individuals,
but for the most part, used for reorganizing
larger businesses.

Return The marshal reports back to the court, with
a brief account of his actions under the writ
or notice he was required to serve, explaining
the time and manner of service or the reason
why he was unable to serve it, if that was the
case.

Reversal The act of an appellate court annulling a
judgment of a lower court because of an
error.

Secured Claim A claim secured by a lien on property of the
estate, but only to the extent of the value of
the security.  For example, a lien on 

collateral worth $3,000.00 securing a 
$7,000.00 debt is a secured claim of 

$3,000.00 (the balance of $4,000.00 is an 
unsecured claim).

Service The delivery of a writ, notice, or injunction,
by an authorized person to officially notify
another party of a proceeding in which he is
concerned.

Service of Process The service of writs, summonses, or rules to
the party to whom they ought to be delivered.

Standing Trustee         The office created when a bankruptcy court
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has a large Chapter 13 caseload.  The
standing trustee serves as trustee in all
Chapter 13 cases in the area designated by
the court.

Straight A term used in the Bankruptcy Act of 1898
Bankruptcy     that has been replaced by Chapter 7 

"liquidation."

Subpoena A command to a witness to appear and give
testimony.

Subpoena Duces A command to a witness to produce at a trial
Tecum or hearing documents or papers in his

possession that are pertinent to the issues of
a pending case.

Summons A writ directing the marshal to notify the
person named that an action has been
commenced against him in the court, and that
he is required to appear and answer the
complaint.

Suppress To put a stop to a thing actually existing; a
motion to suppress evidence or a confession
which does not deny the existence of the
evidence or confession, but asks the court not
to allow the use of such evidence in the case.

Temporary Prohibits a person from an action which is
Restraining Order likely to cause irreparable harm.  This differs

from an injunction in that it may be granted
immediately, without notice to the opposing
party and without a hearing.  It is intended
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to last until a hearing can be held.

Testimony Oral evidence given by a witness under oath.

Transcript       The typewritten transcription of the notes of
 the proceedings in court.

Transfer Every mode, direct or indirect, absolute or
conditional, voluntary or involuntary, of
disposing of or parting with property,
including retention of title as a security
interest.

Trustee The entity in a Chapter 7 case selected from
the trustee panel that collects the assets of
the estate, reduces them to cash, and
distributes them to creditors according to
priorities of the Bankruptcy Code.  A Chapter
13 trustee is appointed by the court and
receives payments from the debtor and
distributes them pursuant to the plan for
rehabilitation.  A Chapter 11 trustee is
appointed by the court at the request of a
party in interest.

Turnover The power of the trustee or debtor-in-
possession to require third parties in
possession of property that the trustee or
debtor-in-possession may use, sell, or lease
to deliver the property to the trustee.

Venue The geographical location in which a case is
tried.
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Verdict The formal decision or finding made by the
jury upon the matters or questions submitted
to them at the trial.

Writ A formal written command, issued from the
court, requiring the performance of a specific
act.
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United States Bankruptcy Court
for the Eastern District of North Carolina

IN RE: ORDER

LOCAL BANKRUPTCY RULES

It appearing that local bankruptcy rules would facilitate the administration of
bankruptcy cases in this district, and would assist the court in the management of contested
matters and adversary proceedings; and

It further appearing that Bankruptcy Rule 9029 permits the United States District
Court to authorize the bankruptcy judges to make rules of practice and procedure not
inconsistent with the Official Bankruptcy Rules; and

It further appearing that by order of Chief United States District Judge W. Earl Britt,
dated October 8, 1987, the bankruptcy judges of this district are authorized, subject to the
requirements of Rule 83 of the Federal Rules of Civil Procedure, to make rules of practice and
procedure not inconsistent with the Bankruptcy Rules, consistent with the authority of the
district court to modify or abrogate any rules so adopted as appears appropriate. It further
appearing that appropriate notice was given with an opportunity to comment; now therefore,

IT IS ORDERED that the bankruptcy rules attached hereto are hereby adopted and
shall be referred to as Local Bankruptcy Rules, Eastern District of North Carolina, and shall
be numbered in such a way as to refer to the Official Bankruptcy Rules.

Entered this 1st day of September, 1988.

s/Thomas M. Moore s/A. Thomas Small
Chief Judge Judge
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Preface

The Local Bankruptcy Rules for the United States Bankruptcy Court for the Eastern
District of North Carolina are adopted to facilitate the administration of bankruptcy cases, to
assist the court in the management of contested matters and adversary proceedings and to
provide for variations in the local practice in this court.

The numbering system for the Local Bankruptcy Rules is patterned after the
Bankruptcy Rules which became effective August 1, 1983.  Each local rule is keyed to an
appropriate Bankruptcy Rule number and is numbered with a decimal to such Bankruptcy
Rule number. For example, a local rule relating to Bankruptcy Rule 7001 will be numbered
as Local Bankruptcy Rule No. 7001.1. This numbering system should facilitate the use of the
local rules.

The Local Bankruptcy Rules will be cited as:  "Local Bankruptcy Rule No.        ,
EDNC".



3 - 13

 TABLE OF CONTENTS

Rule Page

PART I. COMMENCEMENT OF CASE; PROCEEDINGS
RELATING TO PETITION AND ORDER FOR
RELIEF

1002.1 Voluntary Petition .......................... 1
1003.1 Involuntary Petition ........................1
1006.1 Filing  Fees ................................ 2 1007.1 Lists, Schedules and

Statements:
Time Limits ................................. 3

1009.1 Amendment of Voluntary Petition, Lists,
Schedules and Statement of Financial Affairs. 4

PART II. OFFICERS AND ADMINISTRATION; NOTICES; MEETINGS;
EXAMINATIONS; ELECTIONS; ATTORNEYS AND
ACCOUNTANTS

2002.1 Notices to Creditors, Equity Security Holders, and United
States ........................... 5

2003.1 Meeting of Creditors or Equity Security
Holders ..................................... 5

2014.1 Employment of Professional Persons ..........6 2015.1 Duty of
Trustee or Debtor in Possession to

Keep Records, Make Reports, and Give Notice
of Case ..................................... 6

 2015.2 Duty of Chapter 7 and 11 Trustee to Give 
Notice ...................................... 6

PART III. CLAIMS AND DISTRIBUTION TO CREDITORS AND
EQUITY INTEREST HOLDERS; PLANS



3 - 14

3002.1 Filing Proof of Claim or Interest ........... 7 3003.1 Filing Proof of
Claim or Equity Security

Interest in Chapter 9 Municipality or
Chapter 11 Reorganization Cases ............. 7

3003.2 Time for Filing Claims in a Chapter 11 Case.. 7 3010.1
Payments to Creditors in Chapter 13

Individual's Debt Adjustment Cases .......... 8
3012.1 Valuation of Security........................8
3017.1 Notices Required to be Sent by Chapter

11 Debtors .................................. 8



3 - 15

Rule Page

PART IV. THE DEBTOR: DUTIES AND BENEFITS

4001.1 Relief from Automatic Stay; Use of Cash
Collateral; Obtaining Credit; 
Agreements .................................. 9 4002.1 Duties of Chapter 13

Debtor.................. 10
4002.2 Duties of Chapter 7 Debtor................... 10
4002.3 Duties of Chapter 11 Debtor in Possession.... 11 4002.4 Duties

of Chapter 12 Debtor.................. 13 4003.1 Exemptions .................................. 15
4003.2 Extension of Time for Objections to

Exemptions .................................. 15

PART V. COURTS AND CLERKS' OFFICES

5001.1 Office Hours, Divisions of the District,
Assignment of Cases to a Division ........... 16

5003.1 Duties of the Clerk .........................17
5005.1 Filing of Papers ............................ 17
5008.1 Deposit of Estate Funds Pursuant to

11 U.S.C. § 345; Reporting Requirements and
Collateralization of Deposits Exceeding
$100,000 .................................... 18

PART VI. COLLECTION AND LIQUIDATION OF THE ESTATE

6005.1 Appraisers and Auctioneers .................. 20

PART VII. ADVERSARY PROCEEDINGS

7003.1 Commencement of an Adversary Proceeding ..... 21 7012.1
Motions in Adversary Proceedings ............21

7016.1 Preliminary Conference ...................... 22
7016.2 Final Pre-Trial Conference................... 23



3 - 16

7016.3 Trials....................................... 25
7026.1 General Provisions Governing Discovery ...... 26
7041.1 Dismissal of Actions for Lack 

of Prosecution............................... 26
7067.1 Deposit in Court.............................26

PART VIII. APPEALS TO DISTRICT COURT OR BANKRUPTCY
APPELLATE PANEL

"RESERVED"  ................................. 31



3 - 17

Rule Page

PART IX. GENERAL PROVISIONS

9004.1 General Requirements of Form; Number of 
Copies of Other Documents ................... 32 9007.1 Designation of

Parties to Provide Notice.....32
9010.1 Representation and Appearances; Powers of

Attorney .................................... 33
9010.2 Extent of an Attorney's Duty to

Represent ................................... 33
9013.1 Motions: Form and Service ................... 33
9014.1 Contested Matters............................34

LOCAL FORMS

No. 1 Notice of Motion and Certificate of
Service ..................................... 38

 No. 2 Schedule C - Property Claimed as Exempt...... 40
No. 3 Adversary Proceeding Cover Sheet ............43



3 - 1

PART I

COMMENCEMENT OF CASE; PROCEEDINGS RELATING
TO PETITION AND

 ORDER FOR RELIEF

Rule 1002.1

VOLUNTARY PETITION

The required number of copies of petitions requesting relief under the Code is as
follows:

(1) Chapter 7 - original and three
(2) Chapter 11 - original and six
(3) Chapter 12 - original and four
(4)      Chapter 13 - original and three

Rule 1003.1

INVOLUNTARY PETITION

The number of copies shall be as specified in Rule 1002.1.
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Rule 1006.1

FILING FEES

(a) An application for permission to pay the filing fees in installments shall contain
the following:

(1) reasons why the debtor cannot pay the full fee at the time of filing;
(2) a statement that the debtor's attorney has received no payment for fees

and will accept none until the filing fees are paid in full;
(3) a statement that the debtor does not owe any outstanding fees to the

court on account of any other prior case;
(4) signature of both the debtor and the debtor's attorney.

(b) Following the filing of a petition and an application, each application will be
reviewed by the court and an order entered granting or denying the application. Should the
application be denied, the debtor shall have ten (10) days from the date of the order to pay the
full fee. If the full fee is not paid within ten (10) days of the order, the petition may be
dismissed by the court without any further prior notice.

(c) Final installments of the filing fee shall be paid within ten (10) days following
the date first set for the meeting of creditors called pursuant to 11 U.S.C. § 341, unless
otherwise ordered by the court upon appropriate motion for extension and for cause shown.

(d) The debtor and the debtor's attorney are responsible for knowing the dates the
payments are due. No reminders will be provided from the court of the due date. Upon failure
to make any payment as scheduled, the petition is subject to dismissal after hearing on notice
to the debtor and trustee.
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Rule 1007.1

LISTS, SCHEDULES AND STATEMENTS: TIME LIMITS

(a) MATRIX REQUIRED:  A petition requesting relief under chapters 7, 11, 12,
or 13 shall be accompanied by a mailing matrix containing the complete mailing address,
including zip code, for the following:

(1) each debtor;
(2) attorney for the debtor;
(3) all creditors listed in the petition, alphabetically arranged;
(4) Bankruptcy Administrator, Post Office Box  3758, Wilson, North

Carolina 27895-3758 in chapters 7 and 11;
(5) Internal Revenue Service, 320 Federal Place, ATTN:  Special

Procedures Staff, Greensboro, North Carolina 27402 --except in chapters 7, 12 and
13 when the IRS is not listed as a creditor;

(6) North Carolina Department of Revenue, Office Services Division,
Bankruptcy Unit, Post Office Box 1168, Raleigh, NC 27602-1168--except in chapters
7, 12 and 13 when the Department of Revenue is not listed as a creditor; and

(7) Employment Security Commission, Post Office Box 26504, Raleigh,
North Carolina 27611 --except in chapters 7, 12 and 13 when the ESC is not listed as
a creditor.

(8) If the United States is a party, other than for taxes, the matrix should
include the United States Attorney, 310 New Bern Avenue, Suite 800, Federal
Building, Raleigh, North Carolina 27601-1461. (EXAMPLE: FHA, FmHA, VA, SBA)

(9) If the debtor is a corporation, list the name,  current mailing address,
and title of each officer, director, insider, and managing executive.

(10) If the debtor is a partnership, list the name and current mailing address
of each member of the partnership.

The matrix shall be prepared so as to be suitably reproduced photographically on
pre-gummed labels (33 to a page) and shall be certified as accurate by the filing attorney or
party. The party shall be responsible for any errors in or omissions from the listing.
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(b) SCHEDULES AND STATEMENTS REQUIRED.  In the instance of an
accelerated chapter 11 case when the schedules and statements are not filed with the voluntary
petition, a copy of the schedules and statements shall be filed within 15 days thereafter and
served directly upon the bankruptcy administrator and the Internal Revenue Service.  If the
debtor is a corporation or limited partnership, then a copy of the schedules and statements
shall be filed also within fifteen days upon the Securities & Exchange Commission, Branch of
Reorganization, Suite 1000, 3475 Lennox Road, N.E., Atlanta, Georgia 30327-1323, and the
Secretary of the Treasury, Washington, D. C. 20220.  A certificate of service shall be attached
to the original schedules and statements filed with the court reflecting that service has been
made on each party.

(c) TWENTY (20) LARGEST UNSECURED CREDITORS: The clerk of court
is authorized to lodge for filing any voluntary chapter 11 reorganization petition that is not
accompanied by the list of 20 largest unsecured creditors.

(d) DISMISSAL OF CASE FOR FAILURE TO COMPLY WITH RULE 1007(c),
Federal Rules of Bankruptcy Procedure:  In the event the schedules and statements are not
filed with the petition in a voluntary case, they shall be filed within 15 days thereafter, unless
a motion to extend the time for filing the schedules and statements is filed prior to the
expiration of the 15 days. If the schedules and statements are not filed within 15 days of the
filing of the petition and no motion to extend the time for filing is received by the clerk of
court within the 15-day period, then the clerk of court may summarily dismiss the petition. A
copy of this local rule shall be served on the debtor and his counsel at the time of the filing of
a petition which is unaccompanied by the schedules and statements.

Rule 1009.1

AMENDMENT OF VOLUNTARY PETITION, LISTS, SCHEDULES
AND STATEMENT OF FINANCIAL AFFAIRS

Any amendment to a petition, list, schedule or statement shall be accompanied by a
certificate of service in the form of a statement of the date and manner of service and of the
names and addresses of the persons served and certified as correct by the person making the
service. The clerk of court may lodge the amendment for filing without the certificate but the
amendment shall not be filed until the deficiency is corrected.
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PART II

OFFICERS AND ADMINISTRATION;
NOTICES; MEETINGS; EXAMINATIONS; ELECTIONS; 

ATTORNEYS AND ACCOUNTANTS

Rule 2002.1

NOTICES TO CREDITORS, EQUITY SECURITY HOLDERS,
AND UNITED STATES

(a) AMENDED OR SUPPLEMENTAL SCHEDULES: The § 341 meeting will
be scheduled and the clerk of court, or such other person as the clerk of court may designate,
will notify the creditors listed on the matrix filed with the petition. If additional creditors are
added either through schedules being filed after notice has been given or through amendments
to the schedules, the debtor shall serve the § 341 notice on the creditors and file a certificate
of service with the clerk of court within three (3) days after notice.

(b) NOTICE FEE: The notice fee required pursuant to 28 U.S.C. § 1930 shall be
collected by the clerk for each notice mailed by the office of the clerk of court only as required
under Rule 2002 (a), (b), (d), (e), (f) and (n), Federal Rules of Bankruptcy Procedure, in
chapter 7 and 13 cases filed prior to December 1, 1992.  In a chapter 7 case, the fee shall be
payable from the estate and only to the extent there is an estate.  In chapter 11, 12 and 13
cases, the fee shall be payable at confirmation pursuant to 11 U.S.C. 1129(a)(12) and 11
U.S.C. 1225(a)(2).

In the event a debtor files a request for conversion to another chapter or a voluntary
dismissal, payment of the fee shall be a condition of the conversion or dismissal.

Rule 2003.1

MEETING OF CREDITORS OR EQUITY SECURITY HOLDERS

(a) The bankruptcy administrator shall retain and preserve the taped recordings of
the meeting of creditors required by 11 U.S.C. § 341(a) for a period of two years from the
date of the meeting.  After the expiration of two years from the date of the meeting, the
bankruptcy administrator is authorized to erase or otherwise destroy the taped recordings.

(b) Upon the request of any entity, the bankruptcy administrator may certify and
provide a copy of the recording of the meeting of creditors at the entity's expense.
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Rule 2014.1

EMPLOYMENT OF PROFESSIONAL PERSONS

The chapter 11 debtor may not employ or pay a fee to any professional including any
attorney, accountant, appraiser, or auctioneer without first obtaining approval of the court
after notice and hearing.

Rule 2015.1

DUTY OF TRUSTEE OR DEBTOR IN POSSESSION
TO KEEP RECORDS, MAKE REPORTS, AND GIVE NOTICE OF CASE

The standing chapter 13 trustees are authorized to charge a search fee when answering
inquiries which require a search of the records for each name or item searched in the amount
established under 28 U.S.C. § 1930(b), and to use the funds as a part of operating expenses.
The trustees shall include in the chapter 13 trustee's annual report the amount of any search
fees received.

Rule 2015.2

DUTY OF CHAPTER 7 AND 11 TRUSTEE
TO GIVE NOTICE

The chapter 7 and 11 trustee shall prepare and mail notices required under Rule
2002(a)(2), (3), (4), (7) and Rule 2002(f)(3) and (9), Federal Rules of Bankruptcy Procedure.

The trustee shall provide 15 days notice to creditors and other parties in interest within
which to object to any proposed use, sale or lease of property under Rule 6004(b), Federal
Rules of Bankruptcy Procedure. The trustee shall prepare and file with the clerk of court
within three (3) days thereafter a certificate of service showing when and to whom the notices
were mailed.
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PART III

CLAIMS AND DISTRIBUTION
TO CREDITORS AND EQUITY INTEREST HOLDERS; PLANS

Rule 3002.1

FILING PROOF OF CLAIM OR INTEREST

(a) In chapter 7 and 11 cases, all claims shall be filed with the clerk of court in
accordance with Rule 5005, Federal Rules of Bankruptcy Procedure.

(b) In chapter 12 and 13 cases, all claims shall be filed with the appropriate
standing trustee as provided in Local Bankruptcy Rule No. 5005.1, Eastern District of North
Carolina.

Rule 3003.1

FILING PROOF OF CLAIM OR EQUITY SECURITY
INTEREST IN CHAPTER 9 MUNICIPALITY OR CHAPTER 11

REORGANIZATION CASES

The debtor shall notify each creditor whose claim is scheduled as contingent, disputed,
or unliquidated of that fact within fifteen (15) days after filing the schedule of assets and
liabilities or within fifteen (15) days after addition of any creditors to the petition. Failure to
notify a creditor that its claim is listed as disputed, contingent, or unliquidated shall result in
the creditor's claim being deemed filed in the amount listed as disputed, contingent, or
unliquidated, as though a proof of claim had been filed by the creditor. The debtor shall file
a certificate of service with the clerk of court within three (3) days after service has been
made.

Rule 3003.2

TIME FOR FILING CLAIMS IN A CHAPTER 11 CASE

In a chapter 11 case, a proof of claim shall be filed within ninety (90) days after the
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date first set for the meeting of creditors called pursuant to 11 U.S.C. § 341(a) of the Code,
except as otherwise extended by order of the court.
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Rule 3010. 1

PAYMENTS TO CREDITORS IN CHAPTER 13
INDIVIDUAL'S DEBT ADJUSTMENT CASES

Rule 3010(b), Federal Rules of Bankruptcy Procedure, is amended to the extent that
standing chapter 13 trustees are authorized to make payments to creditors in amounts smaller
than $15.00 without waiting until that creditor's dividends accumulate to $15.00. The decision
as to whether to make smaller payments shall be solely in the discretion of the trustee as to
what is in the best interest of the individual estate.

Rule 3012.1

VALUATION OF SECURITY

After notice, a chapter 13 trustee may recommend the value of a creditor's security at
the § 341 meeting and, unless an objection is filed within twenty (20) days after notice of the
recommendation, the court may accept the recommendation of value for the purpose of
distribution under the plan.

Rule 3017.1

NOTICES REQUIRED TO BE SENT BY CHAPTER 11 DEBTORS

The debtor in possession in a chapter 11 case shall be responsible for mailing the
following notices and documents to creditors, after having their form and content approved
by the clerk of court, and for filing a certificate of mailing with the clerk of court within three
(3) days of the date of the mailing:

(1) notice of the meeting of creditors;
(2) notice of the hearing on disclosure statement;
(3) the plan, approved disclosure statement and the notice regarding balloting and

date for hearing on confirmation; 
(4) confirmation order; and
(5) any other notices as the court or clerk of court shall direct in a particular

matter.
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PART IV

THE DEBTOR: DUTIES AND BENEFITS

Rule 4001.1

RELIEF FROM AUTOMATIC STAY; PROHIBITING OR
CONDITIONING THE USE, SALE, OR LEASE OF PROPERTY; 

USE OF CASH COLLATERAL; OBTAINING CREDIT; AGREEMENTS

The automatic stay provided in 11 U.S.C. § 362(a) is modified in bankruptcy cases as
follows:

(1) In chapter 13 cases, affected secured creditors may:
A. contact the debtor about the status of insurance coverage on property

used as collateral;
B. if there are direct payments to creditors, contact the debtor about any

payment in default.
(2) In chapter 13 cases, if the collision insurance coverage on a vehicle less than

seven (7) years old on which there is a lien lapses and the debtor fails to obtain coverage and
furnish evidence to the lienholder within ten (10) days thereafter, the automatic stay as to that
lienholder may be lifted.

(3) In chapter 11 and 12 cases, the Internal Revenue Service and the North
Carolina Department of Revenue may contact the debtor or the trustee and the debtor's
depository to verify that all required tax deposits are being made and reported and that all tax
returns are being filed and remittances paid in the manner prescribed by law. The debtor or
trustee and the debtor's designated depository shall assist the Internal Revenue Service and the
North Carolina Department of Revenue with the monitoring and verification of the provisions
of this rule.

(4) In chapters 7 and 13 cases, the Internal Revenue Service is authorized:
(a) to make income tax refunds, in the ordinary course of business, directly

to the chapter 7 and 13 debtors unless otherwise ordered by the court or otherwise
instructed by the chapter 7 trustee or the standing chapter 13 trustee;

(b) to offset against any refund due a debtor any taxes due the United
States government;

© to assess any tax liability satisfied by offsetting any refunds, when such
liability has not been assessed previously;

(d) to assess tax liabilities shown on voluntarily filed returns and other
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agreed-to liabilities.
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Rule 4002.1

DUTIES OF CHAPTER 13 DEBTOR

The debtor filing a petition requesting relief under chapter 13 of the Code shall comply
with the following:

(1) PAYMENTS UNDER PLAN: The debtor shall begin making the payments
called for in the proposed plan on the first day of the first month following the month in which
the chapter 13 case is filed. The payments shall be made directly to the standing chapter 13
trustee.

(2) DIRECT PAYMENTS TO CREDITORS:  If secured claims are to be paid
outside the plan, the debtor must continue to make the regular scheduled payments to the
secured creditor prior to confirmation.

(3) DISPOSITION OF PROPERTY: The debtor shall not dispose of any property
by sale or otherwise without prior approval of the trustee and an order of the court.

(4) OBTAINING CREDIT: The debtor shall not purchase additional property or
incur additional indebtedness for an amount in excess of ONE THOUSAND DOLLARS
($1,000.00) without prior approval of the trustee and an order of the court.

(5) ADEQUATE PROTECTION: When a case is dismissed prior to confirmation,
the court may require the debtor to provide adequate protection to one or more secured
creditors by directing the chapter 13 trustee to make adequate protection payments from funds
received under paragraph (1) of this rule.

Rule 4002.2

DUTIES OF CHAPTER 7 DEBTOR

The debtor filing a petition requesting relief under chapter 7 of the Code shall comply
with the following:

(1) STATEMENT OF INTENTION: A chapter 7 debtor who is required to file
a statement of intention pursuant to 11 U.S.C. § 521(2)(A) shall serve a copy of the statement
upon the creditor whose claim is secured by the property which is the subject of the statement.
The debtor shall file a certificate of service with the clerk of court within three (3) days of the
filing of the statement.

(2) FAILURE TO PERFORM STATEMENT OF INTENTION: If a chapter 7
debtor should fail to perform the intention as required by 11 U.S.C. § 521(2)(B), the court
may, upon motion of the affected creditor, ex parte order the lifting of the stay of 11 U.S.C.
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§ 362(a) and order the debtor to turn over the property to such creditor.
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Rule 4002.3

DUTIES OF CHAPTER 11 DEBTOR IN POSSESSION

(a) The debtor shall:
(1) MONTHLY REPORT: file with the bankruptcy administrator monthly

accountings, the first report being due within 30 days after the filing of the petition and
subsequent reports on or before the 15th day of each month thereafter. The debtor
shall serve a copy of all monthly reports on the attorney and the chairman for the
unsecured creditors committee. Such report shall be in a format prescribed by the
bankruptcy administrator.

(2) BOOKS OF ACCOUNT:  close the present books of account as of the
close of business on the date on which the petition is filed and shall open new books
of account and a bank account in a court approved depository as of the opening of
business on the next succeeding business day.  In the new books of account, the debtor
shall keep proper records of earnings, expenses, receipts and disbursements, and all
obligations incurred and business transactions.  The debtor shall preserve proper
vouchers for all payments made on account of the disbursements.  If the debtor is
authorized to use cash collateral, separate cash collateral accounts must be established
and maintained pursuant to 11 U.S.C. § 363(c)(4).

(3) PROOF OF INSURANCE COVERAGE:  keep the property of the
debtor insured in a manner and to the extent as may be deemed necessary and prudent
with loss payable clauses, in the case of pledged or mortgaged property, in favor of the
appropriate secured creditors as their interests may appear.  Within five (5) days of the
filing of the petition, the debtor shall file with the bankruptcy administrator a verified
statement or written evidence that worker's compensation, general liability, fire, theft
and motor vehicle insurance are in full force and effect, together with all other
insurance coverage ordinarily used in the debtor's operations.

(4) TAX ACCOUNTS:  segregate and hold separate from all other funds,
all monies withheld from employees or collected from others for taxes, including social
security taxes, under any law of the United States or any state or subdivision thereof.
The debtor shall deposit the funds so withheld or collected, together with the debtor's
share of social security taxes in a separate bank account simultaneously with the
collection or withholding.  The debtor shall pay from the bank account to the
appropriate taxing authority the amounts due at the times and in the manner prescribed
by law.
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(5) BANKING INSTITUTION:  advise the bankruptcy administrator,
within ten (10) days of the filing of the petition, of the name of the bank to be used as
the debtor's depository.

(6) FILING OF PLAN AND DISCLOSURE STATEMENT:  file a plan
or reorganization and a disclosure statement within 120 days of the date of the filing
of the petition commencing the case.

(7) PHYSICAL INVENTORY:  procure a physical inventory, if applicable,
upon the filing of the petition and file the inventory with the bankruptcy administrator
within thirty (30) days of the filing of the petition or such other time as the court may
direct.

(8) PROJECTED OPERATING STATEMENT:  file with the bankruptcy
administrator, within ten (10) working days of the filing of the petition commencing
the case, a projected operating statement for the next thirty (30) days of operation
under chapter 11.  The statement must contain:

A. the estimated costs of operation for the next succeeding thirty
(30) days;

B. the estimated profit or loss for the period;
C. the amount of cash available for the operation;
D. how the debtor intends to fund the cost of operation for the

next thirty (30) days; and
E. any other and additional information that is pertinent to

determine the desirability of continuing the debtor's business.
(9) RELATIONSHIP WITH SECURED CREDITORS AND

UNSECURED CREDITORS COMMITTEE:  promptly respond to reasonable
inquiries of secured creditors, the unsecured creditors committee, and any court
appointed consultant.

(b) The debtor shall not:
(1) PAYMENT TO PROFESSIONALS:  prior to confirmation of a plan

of reorganization, compensate or remunerate itself, or any of its partners, officers,
directors or shareholders in any manner without prior approval of the court.  Any
application for approval of compensation should set forth the name and proposed
position of the individual sought to be employed along with a detailed description of
the duties the individual is to perform, the number of hours each week the individual
will devote to those duties and the reasons why the employment of the individual is
necessary to the successful reorganization of the debtor.  Also, the application should
set forth the amount of compensation sought on a weekly or monthly basis and
disclose all perquisites, benefits and consideration of any kind the individual is to
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receive, e.g., use of company vehicles, payment of life or health insurance premiums,
reimbursement of expenses.  The salary history of the individual for the year
immediately preceding the filing of the petition shall be disclosed.  The application shall
be signed under oath.

(2) PAYMENT OF PRE-PETITION DEBT:  pay pre-petition unsecured
debt without approval of the court.

Rule 4002.4

DUTIES OF CHAPTER 12 DEBTOR

(a) The debtor shall:
(1) MONTHLY REPORTS:  file with the chapter 12 trustee monthly

reports, the first report being due within thirty (30) days after the petition is filed.
Subsequent reports are due no later than the 15th day of each month thereafter.  The
reports shall contain:

A. monthly receipts from every source;
B. monthly disbursements by accounting classification;
C. expenses charged and not paid;
D. crop inventory (if applicable);
E. livestock inventory (if applicable);
F. tax deposit statement (if applicable).

(2) BOOKS OF ACCOUNT:  close the present books of account as of the
close of business on the date on which the petition is filed and open new books of
account and a bank account as of the opening of business on the next succeeding
business day.  In the new books of account, the debtor shall keep proper records of
earnings, expenses, receipts, disbursements, and all obligations incurred and
transactions had in the operation of the business.  The debtor shall preserve proper
vouchers for all payments made on account of the disbursements.

(3) PROOF OF INSURANCE COVERAGE:  keep the property of the
debtor insured in a manner and to the extent as may be deemed necessary with loss
payable clauses, in the case of pledged or mortgaged property, in favor of the
appropriate secured creditors as their interests may appear.

(4) TAX ACCOUNTS:  segregate and hold separate and apart from all
other funds, all monies withheld from employees or collected from others for taxes,
including social security taxes, under any law of the United States or any state or
subdivision thereof.  The debtor shall deposit the funds so withheld or collected,
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together with the debtor's share of social security taxes, in a separate bank account
simultaneously with the collection or withholding.  The debtor shall pay from the bank
account to the appropriate taxing authorities the amounts due at the times and in the
manner prescribed by law.

(5) BANKING INSTITUTION:  advise the bankruptcy administrator
within ten (10) days of the filing of the petition commencing the case under chapter 12
the name of the bank to be used as the debtor's depository.

(6) FILING OF PLAN:  file a plan of reorganization within ninety (90)
days of the filing of the petition pursuant to 11 U.S.C. § 1221.

(7) RELATIONSHIP WITH CREDITORS:  promptly respond to
reasonable inquiries of creditors.

(b) The debtor shall not:
(1) PAYMENTS TO PRINCIPALS:  prior to confirmation of a plan of

reorganization, compensate or remunerate itself or any of its partners, officers, direc-
tors or shareholders in any manner without prior approval of the court.  Any
application for approval of compensation should set forth the name and proposed
position of the individual sought to be employed along with a detailed description of
the duties the individual is to perform, the number of hours each week the individual
will devote to those duties and the reasons why employment of the individual is
necessary to the successful reorganization of the debtor.  Also, the application should
set forth the amount of compensation sought on a weekly or monthly basis and
disclose all perquisites, benefits and consideration of any kind the individual is to
receive, e.g., use of company vehicles, payment of life or health insurance premiums,
reimbursement of expenses.  The salary history of the individual for the year
immediately preceding the filing of the petition shall be disclosed.  The application shall
be signed under oath.

(2) PAYMENT OF PRE-PETITION DEBT:  pay pre-petition unsecured
debt without approval of the court.
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Rule 4003.1

EXEMPTIONS

If the debtor is an individual and desires to claim exemptions, the debtor shall file a
claim for exempt property pursuant to 11 U.S.C. § 522(b)(1) on Local Form No. 2, which is
available from the clerk of court.  The debtor's filing of Local Form No. 2 must be referenced
in Schedule C, Property Claimed as Exempt.

Rule 4003.2

EXTENSION OF TIME FOR OBJECTIONS TO EXEMPTIONS

The court may grant any party in interest an extension of time for objecting to the
debtor's claim of exempt property.  The request for extension shall be by motion which shall
contain the reasons for requesting the extension.  The motion must be filed before the time for
objecting expires.
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PART V

COURTS AND CLERKS' OFFICES

Rule 5001.1

(a)  OFFICE HOURS: The office of the clerk of court with the clerk of court
or a deputy clerk in attendance shall be open to the public from 8:30 a.m. until 4:30 p.m. on
all days except Saturdays, Sundays and the legal holidays listed in Rule 6(a), Federal Rules of
Civil Procedure, or as otherwise ordered.

(b)  DIVISIONS OF THE DISTRICT:  There shall be six divisions of the court.  The
headquarters of each division and the counties comprising each division are as follows:

Name of Division Headquarters Counties

Elizabeth City Wilson Bertie Hertford
Camden Pasquotank
Chowan Perquimans
Currituck Tyrrell
Dare Washington
Gates

Fayetteville Wilson Cumberland Sampson
Robeson

New Bern Wilson Beaufort Lenoir
Carteret Martin
Craven Onslow
Hyde Pamlico
Jones Pitt

Raleigh Raleigh Franklin Vance
Granville Wake
Harnett Warren
Johnston

Wilmington Wilson Bladen Duplin
Brunswick New Hanover
Columbus Pender

Wilson Wilson Edgecombe Northampton
Greene Wayne
Halifax Wilson
Nash
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©  ASSIGNMENT OF CASES TO A DIVISION:  The clerk shall
assign all cases and proceedings to a division when the action
is filed or removed.  The place of filing shall be determined
by the debtor's domicile, residence, principal place of
business or location of the debtor's principal assets
immediately preceding the filing of the bankruptcy case.  In
cases involving an affiliate, a general partner or
partnership, related cases may be filed in the division where
the original case was filed.

In adversary proceedings when there is no pending
bankruptcy case in this district, the division will be
assigned at the discretion of the clerk.

Rule 5003.1

DUTIES OF THE CLERK

ORDERS AND JUDGMENTS:  The clerk of court is authorized
to enter the orders and judgments listed below without further
direction of the court.  However, such action may be
suspended, altered or rescinded by the court for cause shown:

(1) consent orders for the substitution of attorneys;
(2) orders setting status conferences and preliminary
conferences;
(3) orders extending for a reasonable amount of time the
period within which to file a response or an answer to a
complaint (first request only);
(4) orders continuing trial with consent of all parties;
(5) stipulations of dismissal or consent orders dismiss-
ing a proceeding;
(6) judgments by default as provided for in Rule 55(a)
and 55(b)(1), Federal Rules of Civil Procedure; and
(7) orders canceling liability on bonds.

Rule 5005.1

FILING OF PAPERS

(1) In chapter 12 and 13 cases, proofs of claim shall be
filed directly with the appropriate standing trustee to whom
the case is assigned.  The address of the proper standing
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trustee will be shown on the notice of the meeting of
creditors.  Claims will be dated and stamped as "received" as
of the date they arrive in the office of the trustee, and the
claim shall be deemed filed with the court as of that date.

The staff of the standing chapter 12 and 13 trustee shall
prepare a claims register for each case referred to that
trustee and the claims register shall be transferred to the
clerk of court and made a part of the permanent record at the
closing of the case, together with the original claims.

(2) All pleadings (including but not limited to com-
plaints, answers, motions and applications) and all proposed
orders shall be tendered by the party submitting the documents
to the clerk of court, rather than directly to the judge
unless otherwise specifically directed.  The clerk of court
shall first accomplish any necessary processing of the
document before the document is forwarded to any judge of this
court for consideration.

RULE 5008.1

DEPOSIT OF ESTATE FUNDS PURSUANT TO 11 U.S.C § 345:
REPORTING REQUIREMENTS AND COLLATERALIZATION

OF DEPOSITS EXCEEDING $100,000.00

(a) INITIAL DEPOSIT REPORTS:  Promptly after making the
initial deposit or investment of the estate's funds,  the
trustee or the debtor in possession shall file a report with
the bankruptcy administrator that identifies the depository or
describes the investment and states the amount of any deposit
or investment.

(b) REPORTS REQUIRED FROM ENTITIES HOLDING ESTATE FUNDS:
(1) An entity with which estate funds have been

deposited or invested shall file a monthly report with the
bankruptcy administrator in a format prescribed by the
bankruptcy administrator indicating the amount credited to
each bankruptcy estate account as of the date of the report.

(2) Whenever the total of deposited or invested
estate funds not insured or guaranteed by the United States or
backed by the full faith and credit of the United States
reaches 95 percent of the amount of the bond or securities
posted, the entity with which such funds are deposited or
invested shall file a written statement with the bankruptcy
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administrator setting forth the total amount of such deposits
not so insured, guaranteed or backed by the full faith and
credit of the United States and the amount of the existing
bond or securities.

(3) In the event that an entity holding estate
funds fails to comply with the reporting requirements set
forth in this rule, the bankruptcy administrator may direct
the debtor in possession or the trustee to immediately
withdraw all funds on deposit or invested with the entity with
all interest payable thereon.

© COLLATERALIZATION OF DEPOSITS:
(1) If the monies of an estate which are on deposit

exceed $100,000, or such other amount as may be insured by the
Federal Deposit Insurance Corporation, the depository must
post a bond or deposit securities of the kind specified in 31
U.S.C. § 9303 for any amount in excess of $100,000 with the
Federal Reserve Bank.  Court approval of the bond or deposit
of securities must be obtained for a deposit or investment for
which a bond is required under § 345(b) of the Code.

(2) Securities accepted for deposit in lieu of a
surety on a depository bond shall be deposited in the custody
of the Federal Reserve Bank in Richmond or such other branch
as may be approved by the bankruptcy administrator.  

(3) Upon deposit of securities by the depository
with the Federal Reserve Bank, a copy of the document
evidencing the deposit shall be transmitted to the bankruptcy
administrator.

(d) DEFICIENCY IN AMOUNT OF BOND OR DEPOSITED
SECURITIES: Whenever the bond and any deposited securities do
not or will not constitute adequate security because of
existing and expected deposits or investments, the depository
or entity with which an investment is made shall increase the
amount of the bond or the deposited securities within a time
fixed by the bankruptcy administrator.  If, within the time
fixed, the depository or entity with which an investment is
made fails to increase the amount of the bond or the deposited
securities to an amount adequate for existing and expected
deposits or investments, the bankruptcy administrator may
direct the trustee or debtor in possession to withdraw all
funds on deposit or invested with the entity together with all
interest payable thereon.
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PART VI

COLLECTION AND LIQUIDATION OF THE ESTATE

Rule 6005.1

APPRAISERS AND AUCTIONEERS

AUCTIONEER'S REPORT OF SALE:  An auctioneer employed to
conduct a sale on behalf of the bankruptcy estate shall file
a report of sale following the conclusion of any sale within
the time and in a format as prescribed by the bankruptcy
administrator.
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PART VII

ADVERSARY PROCEEDINGS

Rule 7003.1

COMMENCEMENT OF AN ADVERSARY PROCEEDING

All complaints initiating adversary proceedings in
bankruptcy cases shall be accompanied by an Adversary
Proceeding Cover Sheet (Form B 104), conforming substantially
to Form No. 4 contained in these rules, which has been
completed fully by the plaintiff.

Rule 7012.1

MOTIONS IN ADVERSARY PROCEEDINGS

(a) GENERAL REQUIREMENTS:  All motions shall state with
particularity the facts supporting the motion and shall state
the relief requested.  All motions, except those seeking a
shortening or extension of any time period) shall be filed
with an accompanying memorandum.

(b) RESPONSES TO MOTIONS:  Any party may file a written
response to any motion within twenty (20) days after service
of the motion in question unless otherwise ordered by the
court or prescribed by the applicable rules of bankruptcy
procedure. The response may be a memorandum and may be
accompanied by affidavits or other supporting documents.  When
the response is not a memorandum, the written response shall
be accompanied by a supporting memorandum.  In the event no
response is filed, the court may proceed to rule on the
motion.

© HEARINGS ON MOTIONS:  Hearings on motions may be
ordered by the court in its discretion.
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Rule 7016.1

PRELIMINARY CONFERENCE

(a) SCHEDULING AND NOTICE:  A preliminary conference may
be scheduled at the discretion of the court.  The clerk of
court shall give at least twenty (20) days notice of the
conference.

(b) PREPARATION BY COUNSEL FOR PRELIMINARY CONFERENCE:
Counsel shall be prepared to discuss at the conference the
following:

(1) the issues raised by the pleadings;
(2) issues concerning jurisdiction, venue, or the

authority of the bankruptcy court;
(3) whether the parties, if the proceeding is a

non-core proceeding, have consented to the bankruptcy
judge hearing and determining the proceeding pursuant to
28 U.S.C. § 157(c)(2);
(4) the disposition of pending motions;
(5) the necessity, desirability, and timing of

amendments to pleadings, joinder of additional parties,
the filing of additional motions and discovery;
(6) the possibility of settlement;
(7) the need for additional pre-trial conferences.
(8) the timing and form of disclosures under

Bankruptcy Rule 7026(a)(1), (as amended December 1,
1993), including a statement of when disclosures under
(a)(1) were made or should be made;
(9) changes that should be made in the limitations

on discovery imposed by the Federal Rules of Civil
Procedure (as amended December 1, 1993); and
(10) whether use of expert witnesses is
contemplated, and if so, whether and when the disclosure
of expert information as required by Bankruptcy Rule
7026(a)(2) should be required.
© PRELIMINARY CONFERENCE REPORT:  At least one week

prior to the preliminary conference, counsel shall file with
the clerk of court a joint report containing information
concerning all the items to be discussed at the preliminary
conference (see paragraph (b) of this rule).

(d) DISCLOSURES:  Unless counsel agree to disclosures at
an earlier date, disclosures required to be made by Rule
7026(a) and (b) shall be made at the time and under the
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circumstances directed by the court in the scheduling order
entered after receipt of the preliminary conference report.
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Rule 7016.2

FINAL PRE-TRIAL CONFERENCE

(a) SCHEDULING AND NOTICE:  A final pre-trial conference
shall be scheduled at the discretion of the court.  The clerk
of court shall give at least thirty (30) days notice of the
conference.

(b) PREPARATION BY COUNSEL FOR FINAL PRE-TRIAL
CONFERENCE:  At least ten (10) days prior to the final pre-
trial conference, trial counsel for each of the parties shall
confer and prepare a proposed final pre-trial order.  In the
event no pre-trial conference is scheduled, counsel shall
confer, prepare and submit a proposed final pre-trial order to
the court no later than ten days prior to the scheduled trial.
It shall be the duty of the counsel for the plaintiff to
arrange for this conference.  The conference of attorneys
shall be held in a mutually agreeable location or may be
conducted by telephone conference.  Each counsel shall bring
to the conference or be responsible for the exchange of copies
of exhibits to be introduced into evidence, lists of witnesses
to be called and designations of discovery material to be used
at the trial.  The disclosure of witnesses and exhibits under
this section supersedes the requirements of timing and format
otherwise required by Bankruptcy Rule 7026(a)(3).

© PRE-TRIAL ORDER:  The pre-trial order shall be
prepared in one sequential document without reference to
attached exhibits or schedules and shall contain the following
in five separate sections, numbered by Roman numerals, as
indicated:

(1) I. Stipulations.  Stipulations covering
jurisdiction, joinder, capacity of the parties, all
relevant and material facts, legal issues and factual
issues.

(2) II. Contentions.  Contentions covering matters
on which the parties have been unable to stipulate,
including jurisdiction, misjoinder, capacity of the
parties, relevant and material facts, legal issues and
factual issues.  Claims and defenses as to which no
contentions are listed in the pre-trial order are deemed
abandoned.

(3) III. Exhibits.  A list of exhibits that each
party may offer at trial, including any map or diagram,
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numbered sequentially, which numbers shall remain the
same throughout all further proceedings.  Copies of all
exhibits shall be provided to opposing counsel not later
than the attorney conference provided for in Rule
7016.2(b).  The court may excuse the copying of large
maps or other exhibits.  Except as otherwise indicated in
the pre-trial order, it will be deemed that all parties
stipulate that all exhibits are authentic and may be
admitted into evidence without further identification or
proof.  Grounds for objection as to authenticity or
admissibility must be set forth in the pre-trial order.

(4) IV. Designation of Pleadings and Discovery
Materials.  The designation of all portions of pleadings
and discovery materials, including depositions,
interrogatories and request for admissions that each
party may offer at trial by reference to document,
volume, page number, and line.  Objection by opposing
counsel shall be noted by document, volume, page number
and line, and reasons for such objections shall be
stated.

(5) V. Witnesses.  A list of the names and
addresses of all witnesses each party may offer at trial,
together with a brief statement of what counsel proposes
to establish by their testimony.
(d) PRE-TRIAL CONFERENCE:

(1) Purpose.  To resolve any disputes concerning
the contents of the pre-trial order.

(2) Counsel shall be prepared to present to the
court all necessary information and documentation
necessary for completion of the pre-trial order.  Failure
to do so shall result in the sanctions provided by this
rule.

(3) Sanctions.  Rule 16(f) of the Federal Rules of
Civil Procedure which provides for sanctions if a party
or party's attorney fails to obey a scheduling or pre-
trial order, or if no appearance is made on behalf of a
party at a scheduling or pre-trial conference, or if a
party or party's attorney is substantially unprepared to
participate in the conference, or if a party or party's
attorney fails to participate in good faith, is
applicable to adversary proceedings pursuant to Rule
7016, Federal Rules of Bankruptcy Procedure.

(4) Form of Pre-Trial Order.  A pre-trial order
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should be submitted in detail sufficient to comply with
these rules.  A sample pre-trial order is shown as
Exhibit A of these rules.
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Rule 7016.3

TRIALS

(a) OPENING STATEMENTS:  At the beginning of the trial,
each party (beginning with the party having the burden of
proof on the first issue) shall, without argument and in such
reasonable time as the court allows, state to the court the
following:

(1) the substance of the claim, counterclaim,
crossclaim or defense; and

(2) what counsel contends the evidence will show.
Parties not having the burden of proof on the first issue
may elect to make an opening statement immediately prior
to presenting evidence, rather than at the beginning of
the trial.
(b) WITNESSES:  Counsel may not release a person from a

subpoena without notice to opposing counsel and leave of
court.  A party objecting to the release of a person shall
bear all costs incident to the person which arise subsequent
to the request for release.  The court, in its discretion and
in the interest of justice, may permit a party to call and
examine a witness not listed in the final pre-trial order.

© EXHIBITS:
(1) All exhibits shall be pre-marked with stickers

obtained from the office of the clerk of court with the
sequential numbers as listed in the pre-trial order.

(2) Copies of all exhibits, properly bound, shall
be provided to the court at the beginning of the trial.

(3) The original exhibit shall bear a sticker.
After receipt into evidence, it shall remain in the
custody of the courtroom deputy, except when being used
by a witness.

(4) Copies of all exhibits shall bear the
photostatic image of the sticker or a typed or printed
reproduction thereof.

(5) Upon presentation of an exhibit to a witness,
counsel shall announce to the court the exhibit number.
The exhibit shall not be handed to opposing counsel.
Should opposing counsel contend that a copy has not been
provided or that the exhibit has been lost or misplaced,
it shall be brought to the attention of the court.
(d) CLOSING ARGUMENT:  The court will set the times for
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closing argument after consultation with parties.  Unless
otherwise ordered by the court, the party with the burden of
proof shall open and close the arguments.  The opening
argument may not be waived.
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Rule 7026.1

GENERAL PROVISIONS GOVERNING DISCOVERY

Transcripts of depositions upon oral examination and
interrogatories, requests for production of documents,
requests for admissions, and answers and responses thereto are
not to be filed unless by order of the court or for use in the
proceeding.  All such papers must be served on other counsel
or parties entitled to service of papers filed with the clerk
of court.  The party taking a deposition or obtaining any
material through discovery is responsible for its preservation
and delivery to the court if needed or so ordered.

Rule 7041.1

DISMISSAL OF ACTIONS FOR LACK OF PROSECUTION

Except where a complaint objecting to a discharge has
been filed, an adversary proceeding may be dismissed by the
court for lack of prosecution as follows:

(1) where no service of process has been made and
certified to the court within thirty (30) days after the
filing of the complaint; or

(2) where no responsive pleadings have been filed and
plaintiff has not moved for entry of default within thirty
(30) days after the time for filing responsive pleadings has
expired.

Dismissal under this local rule shall be without
prejudice unless the delay has resulted in prejudice to an
opposing party.

Rule 7067.1

DEPOSIT IN COURT

In the event a depository intended by the court to
receive registry funds is not able, immediately upon the
court's receipt of the registry funds, to pledge sufficient
collateral for receipt of those funds, the funds may be
retained temporarily in non-interest bearing U. S. Treasury
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accounts as necessary to arrange for their deposit in
interest-bearing accounts.
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EXHIBIT A

UNITED STATES BANKRUPTCY COURT
EASTERN DISTRICT OF NORTH CAROLINA

IN RE: CASE NO.

JOE SMITH, 86-02272-MN4
Debtor

ABC CORP., )
Plaintiff )

) ADVERSARY PROCEEDING
v. )

) NO.:  M-86-0078-AP
JOE SMITH, )

Defendant )

FINAL PRE-TRIAL ORDER

DATE OF CONFERENCE: MaY 5, 1986

Appearance:  John Y. Lawyer, Raleigh, North Carolina, for
plaintiff; Sam X. Attorney, Fayetteville, North Carolina, for
defendant.

I. STIPULATIONS
A. All parties are properly before the court.
B. The court has jurisdiction of the parties and of the

subject matter.
C. This is a core proceeding, or in the alternative,

both parties have consented to hearing by the
bankruptcy court.

D. All parties have been correctly designated.
E. There is no question as to misjoinder or nonjoinder

of parties.
F. Facts:

1. Plaintiff is a New York corporation, licensed
to do business and doing business in the State
of North Carolina.

2. Defendant is a citizen of Wake County, North
Carolina.

G. Legal Issues:  The legal issue is whether the debt
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owed by the defendant to the plaintiff is
nondischargeable under 11 U.S.C. § 523(a)(2)(B).
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H. Factual Issues:
1. Did the defendant receive money, property,

services, or an extension, renewal, or
refinancing of credit through the use of a
statement in writing that was materially false?

2. Did the written statement relate to the
defendant's or an insider's financial
condition?

3. Did the plaintiff reasonably rely on the
written statement?

4. Did the defendant make or publish the written
statement with the intent to deceive the
plaintiff?

II. CONTENTIONS
A. Plaintiff

1. Facts:
(a) Plaintiff loaned defendant $XXX,XXX.XX

based on written property appraisals that
defendant had falsified materially.

(b) The written appraisals were on real
property owned by the defendant.

© Plaintiff had no factual reason not to
accept the appraisal and, therefore,
reasonably relied on the appraisal.

(d) Defendant had the appraisal done simply
for its use in obtaining the loan from
plaintiff.

2. Law:
(a) The falsified property appraisal used by

the defendant in obtaining a loan from the
plaintiff has created a nondischargeable
debt under 11 U.S.C. § 523(A)(2)(B).

B. Defendant
1. Facts:

(a) Defendant did not falsify the property
appraisals he used in obtaining the loan
from the plaintiff.

(b) Plaintiff is experienced as a commercial
lender in the area and has made loans on
property appraisals for 50 years.

© Defendant had the appraisal done at the
plaintiff's request.

2. Law:
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(a) The loan from plaintiff was not obtained
through the use of a false appraisal and,
therefore, the debt is dischargeable.
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III. EXHIBITS

A. Plaintiff:

Number Title Objection
  1 Appraisal of Bob Hope Hearsay
  2 Deed of Trust dated 1/4/84 None
  3 Promissory Note dated 1/4/84 None
  4 Personal Financial Statement None

dated 12/3/83

B. Defendant:

Number Title Objection
   1 Appraisal of Joe Smith Hearsay
   2 Debtor's Bankruptcy Petition None

IV. DESIGNATION OF PLEADINGS AND DISCOVERY MATERIALS

A. Plaintiff:

Document Portion Objection Reason
Plaintiff's Nos. 1, 8 No. 8 Privilege
first set of and 9
interrogatories

Deposition Vol. 1, line 6 Line 6, p. 1, Hearsay
of Richard Roe p. 1, thru thru line 2, 

line 5, p. 6 p. 7

B. Defendant:
None
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V. WITNESSES

A. Plaintiff:

Name Address Proposed Testimony
Frank Flake Selma, N. C. Loan officer - facts

surrounding the loan
B. Defendant:

All witnesses listed by plaintiff:

Name Address Proposed Testimony
Sam Smith Apex, N. C. Facts surrounding

value of real property
in the debtor's area

Trial Time estimate:             days.

                              
John Y. Lawyer
Counsel for Plaintiff

                              
Sam X. Attorney
Counsel for Defendant

APPROVED BY:

                                 
U. S. Bankruptcy Judge

DATED:                           
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PART VIII

APPEALS TO DISTRICT COURT OR

BANKRUPTCY APPELLATE PANEL

RESERVED
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PART IX

GENERAL PROVISIONS

Rule 9004.1

GENERAL REQUIREMENTS OF FORM; NUMBER OF COPIES
OF OTHER DOCUMENTS

(a) CAPTION:  All pleadings, motions, discovery
procedures, memoranda and other papers filed with the clerk or
the court shall state the court and division in which the
action is pending.

(b)  NUMBER OF COPIES OF OTHER DOCUMENTS:  The number of
documents required to be filed with the clerk of court other
than those provided for in the rules of bankruptcy procedure
or local bankruptcy rules is as follows:

(1)  any person requesting filed copies of documents
for his office records must submit copies, in addition to
those called for in the rules of bankruptcy procedure or
local bankruptcy rules, together with a stamped, self-
addressed envelope;

(2)  any order or judgment that is tendered to the
court for consideration shall have attached a sufficient
number of copies for service on all parties required to
receive notice of the order or judgment.  Orders tendered
without sufficient copies may not be considered until the
required number of copies has been tendered;

(3)  application for compensation .... original plus
one;

(4) motions, applications, answers, responses and
other general pleadings...............original plus one.

Rule 9007.1

DESIGNATION OF PARTIES TO PROVIDE NOTICE

The clerk of court is authorized to designate the parties
who shall provide the notice to creditors and parties in
interest as required under the rules of bankruptcy procedure
and the local bankruptcy rules.
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Rule 9010.1

REPRESENTATION AND APPEARANCES; POWERS OF ATTORNEY

Local Rule No. 2.00 of the Local Rules of Court for the
United States District Court, Eastern District of North
Carolina, entitled, "Attorneys", is applicable in this court,
with the following exceptions:

(1) an individual may represent himself;
(2) an entity may be represented at a meeting of

creditors by its officers and agents; however, all courtroom
appearances, except as previously indicated, pleadings,
motions, and objections must be by an attorney admitted to
practice before this court.

Rule 9010.2

EXTENT OF AN ATTORNEY'S DUTY TO REPRESENT

Any attorney who files a bankruptcy petition for or on
behalf of a debtor shall remain the attorney of record for all
purposes including the representation of the debtor in all
matters that arise in conjunction with the proceeding until
the case is closed or the attorney is relieved upon
application and court order.  In the event additional fees are
required, they must be applied for pursuant to Rule 2016,
Federal Rules of Bankruptcy Procedure.

Rule 9013.1

MOTIONS:  FORM AND SERVICE

(a) FORM: All pleadings, motions, discovery
procedures, memoranda and other papers filed with the clerk or
the court shall contain the individual name, firm name,
address, telephone number and State Bar identification number,
where applicable, of all attorneys who appear for the filing
party.

(b) SERVICE ON TRUSTEE AND ATTORNEY FOR DEBTOR IN
POSSESSION:  Any and all filings (except claims) in all
proceedings and cases must be served on the trustee (including
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the standing chapter 12 and 13 trustee) for the debtor whether
or not the trustee is a party to the proceeding.  In chapter
11 cases, the attorney for the debtor in possession is to be
served in like manner.

© SERVICE ON BANKRUPTCY ADMINISTRATOR:  Any and all
filings (except claims) in all chapter 7 and 11 cases must be
served on the bankruptcy administrator.

(d) CERTIFICATE OF SERVICE:  Each pleading or document
to be served on any party indicated in paragraphs (a) and (b)
above shall have attached a certificate reflecting that
service has been made on that party.

Rule 9014.1

CONTESTED MATTERS

(a) REQUIREMENTS OF MOTION:  A motion shall be
accompanied by all exhibits and attachments referred to in the
motion, together with a notice of motion and certification of
service.  The notice of motion shall give notice of the filing
of the motion, allow for a specific response time to the
motion and shall conform substantially to Local Form No. 1 in
these rules.

(b) CONTENT OF MOTION:  Motions seeking relief other
than as to the debtor or the trustee shall recite the name and
address of the party against whom relief is sought.

© TIME FOR RESPONSE:  A response and accompanying
affidavits, if any, to any motion shall be filed within
fifteen (15) days from the date of the notice of motion,
unless otherwise ordered or provided in the rules of
bankruptcy procedure or local bankruptcy rules.

(d) SERVICE OF MOTION:  The moving party shall serve
copies of the motion, together with all exhibits and
attachments, accompanied by a notice of motion in the manner
prescribed in Rule 7004, Federal Rules of Bankruptcy
Procedure, contemporaneously with the filing of the original
motion and notice with the clerk of court, and shall attach a
certificate of service to the original motion and notice to be
filed with the clerk of court.  Any motion received for filing
with the clerk of court which is not accompanied by an
appropriate notice and certificate of service may be lodged
for filing by the clerk of court, but not filed until the
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deficiency is corrected.
(e) RESPONSE:  Any party against whom relief is sought

may file a written response to the motion.  The response may
be accompanied by affidavits and other supporting documents
and shall be served on all interested parties and service
shall be certified to the court.

(f) HEARING ON MOTION:  Unless a hearing is requested in
the motion or in the response, motions may be determined
without a hearing.  A hearing on a motion  may be ordered by
the court in its discretion.

(g) FRIVOLOUS OR DELAYING MOTIONS:  Where the court
finds that a motion is frivolous or filed for delay, costs may
be assessed against the party or counsel filing the motion.
Any party filing a request for a hearing shall appear at the
hearing set by the court in support of the request or costs
may be assessed.

(h) DISCLOSURE REQUIREMENTS INAPPLICABLE:  The
disclosure requirements imposed by Bankruptcy Rule 7026(a) are
inapplicable to contested matters.
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LOCAL BANKRUPTCY RULES

LOCAL FORMS  
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LIST OF COUNTY CODES FOR NORTH CAROLINA

North Carolina,
Eastern

37013  Beaufort
37015  Bertie
37017  Bladen
37019  Brunswick
37029  Camden
37031  Carteret
37041  Chowan
37047  Columbus
37049  Craven
37051  Cumberland
37053  Currituck
37055  Dare
37061  Duplin
37065  Edgecombe
37069  Franklin
37073  Gates
37077  Granville
37079  Greene
37083  Halifax
37085  Harnett
37091  Hertford
37095  Hyde
37101  Johnston
37103  Jones
37107  Lenoir
37117  Martin
37127  Nash
37129  New Hanover
37131  Northampton
37133  Onslow
37137  Pamlico
37139  Pasquotank
37141  Pender
37143  Perquimans
37147  Pitt
37155  Robeson
37163  Sampson
37177  Tyrrell
37181  Vance
37183  Wake
37185  Warren
37187  Washington
37191  Wayne
37195  Wilson

North Carolina,
Middle

37001  Alamance
37025  Cabarrus
37033  Caswell
37037  Chatham
37057  Davidson
37059  Davie
37063  Durham
37067  Forsyth
37081  Guilford
37093  Hoke
37105  Lee
37123  Montgomery
37125  Moore
37135  Orange
37145  Person
37151  Randolph
37153  Richmond
37157  Rockingham
37159  Rowan
37165  Scotland
37167  Stanly
37169  Stokes
37171  Surry
37197  Yadkin

North Carolina,
Western

37003  Alexander
37005  Alleghany
37007  Anson
37009  Ashe
37011  Avery
37021  Buncombe
37023  Burke
37027  Caldwell
37035  Catawba
37039  Cherokee
37043  Clay
37045  Cleveland
37071  Gaston
37075  Graham
37087  Haywood
37089  Henderson
37097  Iredell
37099  Jackson
37109  Lincoln
37111  McDowell
37113  Macon
37115  Madison
37119  Mecklenburg
37121  Mitchell
37149  Polk
37161  Rutherford
37173  Swain
37175  Transylvania
37179  Union
37189  Watuaga
37193  Wilkes
37199  Yancey
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Local Form #1
Rev. 11/83

UNITED STATES BANKRUPTCY COURT
EASTERN DISTRICT OF NORTH CAROLINA

IN THE MATTER OF: CASE NO.:
SS#
ID#

DEBTOR(S) CHAPTER:

NOTICE OF MOTION
AND

CERTIFICATE OF SERVICE

TO: THE DEBTOR(S), ATTORNEY FOR THE DEBTOR(S), TRUSTEE AND
OTHER PARTIES IN INTEREST

NOTICE IS HEREBY GIVEN of the Motion to        (nature of
motion)          filed simultaneously herewith by  (moving
party)           in the above captioned case; and

FURTHER NOTICE IS HEREBY GIVEN that if you fail to
respond or otherwise plead or request a hearing in writing
within         days from the date of this notice, the relief
requested in the motion may be granted without further hearing
or notice; and

FURTHER NOTICE IS HEREBY GIVEN that if a response and a
request for a hearing is filed in writing by the debtor(s),
trustee, or other parties in interest named herein within the
time indicated, a hearing will be conducted on the motion and
response thereto at a date, time and place to be later set by
this Court and all interested parties will be notified
accordingly.

DATE OF NOTICE:  (must be same date of service)

                              
Signature
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CERTIFICATE OF SERVICE

I,                                      , of           
                                                    certify:

That I am, and at all times hereinafter mentioned was,
more than eighteen (18) years of age;

That on the        day of                  , 19   , I
served copies of the foregoing motion and notice of motion on
[include address(es)]

by (describe the mode of service)

I certify under penalty of perjury that the foregoing is
true and correct.

Executed on:                                              
Date Signature
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Local Form No. 2
UNITED STATES BANKRUPTCY COURT 

EASTERN DISTRICT OF NORTH CAROLINA

IN THE MATTER OF: CASE NUMBER:

Debtor(s)

SCHEDULE C - PROPERTY CLAIMED AS EXEMPT

I,                                          , claim the following property as exempt pursuant to
11 U.S.C. § 522(b)(2)(A) and (B) and the laws of the State of North Carolina, and non-bankruptcy Federal
law:

1. NCGS 1C-1601(a)(1) (NC Const., Article X, Section 2) REAL OR PERSONAL PROPERTY USED AS A
RESIDENCE OR BURIAL PLOT (exemption not to exceed $10,000)

Description of Property Market Mortgage Holder Amount
of Mortgage Net  
and Address            Value or Lien Holder or Lien
         Value

VALUE OF REAL ESTATE CLAIMED AS EXEMPT:    $            .00

2.  NCGS 1C-1601(A)(3) MOTOR VEHICLE (exemption in one vehicle not to exceed $1,500)

Model, Year Market Lien Amount Net  
Style of Auto Value Holder of Lien

Value

VALUE OF MOTOR VEHICLE CLAIMED AS EXEMPT:    $            .00

3.  NCGS 1C-1601(a)(4) (NC Const., Article X, Section 1) PERSONAL OR HOUSEHOLD GOODS (net value
not to exceed $3,500 plus $750 for first four dependents).  The number of dependents for exemption
purposes is          .

Description of Market Lien Amount Net  
Property      Value Holder of Lien Value

Clothing & personal                                                               
                

Kitchen appliances                                                               
                

Stove                                                               
                

Refrigerator                                                               
                

Freezer                                                        
                      
Washing machine                                                        
                      
Dryer                                                               

                
China                                                               

                
Silver                                                        
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Jewelry                                                        
                      
Living room furniture                                                        
                      
Den furniture                                                        
                      
Bedroom furniture                                                               

                
Dining room furniture                                                        
                      
Lawn furniture                                                        
                      
Television                                                               

                
( )Stereo  ( )Radio                                                               

                
( )VCR   ( )Video Camera                                                        
                      
Musical Instruments                                                               

                
( )Piano  ( )Organ                                                               

                
Air conditioner                                                        
                      
Paintings/Art                                                        
                      
Lawn mower                                                               

                
Yard tools                                                               

                
Crops                                                               

                
Recreational equipment                                                        
                      

VALUE CLAIMED AS EXEMPT:   $            .00
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4.  NCGS 1C-1601(a)(5) TOOLS OF TRADE (total net value not to exceed $750 in value).

Market Lien Amount Net  
Description Value Holder of Lien Value

(attach additional sheets if necessary)
VALUE CLAIMED AS EXEMPT:    $            .00

5.  NCGS 1C-1601(a)(6) LIFE INSURANCE (NC Const., Article X, Section 5)
Cash 

Description Insured Policy Number BeneficiaryValue

6.  NCGS 1C-1601(a)(7) PROFESSIONALLY PRESCRIBED HEALTH AIDS (Debtor or Debtor's Dependents, no
limit on value).

Description

7.  NCGS 1C-1601(a)(8)  COMPENSATION FOR PERSONAL INJURY OR DEATH OF A PERSON UPON WHOM THE DEBTOR
WAS DEPENDENT FOR SUPPORT.  COMPENSATION NOT EXEMPT FROM RELATED LEGAL, HEALTH OR FUNERAL EXPENSE.

8.  NCGS 1C-1601(a)(2) ANY PROPERTY (total net value not to exceed $3,500 less any amount used
under NCGS 1C-1601(1) and after reduction for overages in categories 2, 3, and 4).

Description of Market Lien Amount Net  
of Property & Address Value Holder of Lien

Value

9.  TENANCY BY THE ENTIRETY.  The following property is claimed as exempt pursuant to 11 U.S.C.
§ 522(b)(2)(B) and the law of the State of North Carolina pertaining to property held as tenants by the
entirety.

Description of Market Lien Amount Net  
Property & Address Value Holder of Lien Value

VALUE OF ENTIRETIES PROPERTY CLAIMED AS EXEMPT  $            .00

10.  OTHER EXEMPTIONS CLAIMED UNDER LAWS OF THE STATE OF NORTH CAROLINA:

a. Aid to the Aged, Disabled and Families with Dependent Children NCGS 108A-36                 
b. Aid to the Blind NCGS 111-18                 
c. Yearly Allowance for Surviving Spouse NCGS 30-15, NCGS 30-33                 
d. North Carolina Local Government Employees Retirement benefits NCGS 128-31                 
e. North Carolina Teachers and State Employees Retirement benefits NCGS 135-9                 
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f. Firemen's Relief Fund pensions NCGS 118-49                 
g. Fraternal Benefit Society benefits NCGS 58-283                 
h. Workers Compensation benefits NCGS 97-21                 
I. Unemployment benefits, so long as not commingled and except for debts for

necessities purchased while unemployed NCGS 96-17                 
j. Group insurance proceeds NCGS 58-213                 
k. Partnership property, except on a claim against the partnership NCGS 59-55                 
l. Wages of debtor necessary for support of family NCGS 1-362                 

TOTAL PROPERTY CLAIMED AS EXEMPT  $            .00
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11.  EXEMPTIONS CLAIMED UNDER NON-BANKRUPTCY FEDERAL LAW:

a. Foreign Service Retirement and Disability Payments 22 U.S.C. § 1104                 
b. Social Security benefits  42 U.S.C. § 407                 
c. Injury or death compensation payments from war risk hazards  42 U.S.C. § 1717                 
d. Wages of fishermen, seamen, and apprentices  46 U.S.C. § 601                 
e. Civil Service Retirement benefits  5 U.S.C. § 729, 2265                 
f. Longshoremen and Harbor Workers Compensation Act death and disability

benefits  33 U.S.C. § 916                 
g. Railroad Retirement Act annuities and pensions  45  U.S.C. § 228(L)                 
h. Veterans benefits 45 U.S.C. § 352(E)                 
I. Special pension paid to winners of Congressional Medal of Honor  38 U.S.C. § 3101                
j. Federal Homestead lands, on debts contracted before the issuance of the

patent  43 U.S.C. § 175                 

VALUE OF PROPERTY CLAIMED AS EXEMPT:  $            .00

12.  The following tangible personal property was purchased by the debtor within 90 days of the
filing of the bankruptcy petition:

Market Lien Amount Net  
Description Value Holder of Lien Value

13.  The debtor's property is subject to the following claims:

a. Of the United States or its agencies as provided by federal law.
b. Of the State of North Carolina or its subdivisions for taxes or appearance bonds.
c. Of a lien by a laborer.
d. Of a lien by a mechanic.
e. For payment of obligations contracted for the purchase of specific property.
f. For repair or improvement of specific property.
g. For contractual security interests in specific property, except debtor's household goods on which

there exists a nonpossessory, nonpurchase money security interest.
h. For statutory liens, other than judicial liens.
I. For child support or alimony, ordered pursuant to Chapter 50 of the General Statutes of North

Carolina.

Nature of Amount of Description of Value Net  
Claimant Claim    Claim    Property      of Property Value

None of the property listed in paragraph 12 has been included in this claim of exemptions.

None of the claims listed in paragraph 13 is subject to this claim of exemptions.

DATE:                                                
Debtor                       

UNSWORN DECLARATION UNDER PENALTY OF PERJURY ON BEHALF OF INDIVIDUAL TO SCHEDULE C - PROPERTY CLAIMED
AS EXEMPT

I,                                                       , declare under penalty of perjury that
I have read the foregoing Schedule C - Property Claimed as Exempt, consisting of        sheets, and that
they are true and correct to the best of my knowledge, information and belief.
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Executed on:                                                                                
Debtor


